
STATE OF CALIFORNIA
GRANT ACQUISITION ADVANCE REQUEST FORM
Date:______________
California Conservation Corps 
ccc form 518 (10/09)

	1. Grant Agreement Number:


	2. Grantee Name:

	3. Project Title:


	4. Period Covered by this Request:

	5. Project Performance Period:



6. PAYMENT INFORMATION
	a. State Grant Amount


	$

	b. Funds Received to Date (Total of All Checks / Warrants)


	$

	c. Grant Amount Available (6a minus 6b)


	$

	d. Amount Requested (source documentation must be provided)


	$

	e. Retention (Minimum of 1% of 6a)

	$

	f. Amount to be Advanced (6d minus 6e)

	$

	g. Net Grant Balance (6a minus 6b minus 6d)

	$


7. PAYEE INFORMATION (Send Warrant To):
Escrow/Title Co. Name:
_________________________________________
C/O Local Corps Name:
_________________________________________

Escrow/Title Co. Address:________________________________________
Escrow #:___________
City, State, ZIP Code:
_________________________________________
Tel #:______________
Attention (Escrow Officer Name):_________________________________
I represent and warrant that I have full authority per the above referenced grant agreement to execute this payment request on behalf of the grantee.  I declare under penalty of perjury, under the laws of the State of California, that this report, and any accompanying documents, for the above payment request are true and accurate.
	Authorized Signatory PRINTED NAME:


	Authorized Signatory TITLE:

	Authorized Signature:


	Date:

	FOR DEPARTMENT / CCC USE ONLY

	Payment Approval Signature:


	Date:


· Include Buyer’s Estimate of Closing Costs to provide source documentation for purchase price.

· Include executed Escrow Instructions with your Acquisition Advance Request Form.
· A letter on local conservation corps letterhead with original signature specifying compelling need must accompany each advance request.

· A letter on local conservation corps letterhead with original signature requesting retention less than 10% (as applicable) and justification must be submitted with an acquisition advance request.  The CCC will consider acquisition retention amounts of 1% of the grant total and higher.
· An acquisition advance must be reconciled with the CCC by submitting a completed Grant Reimbursement Request/Advance Reconciliation Form (CCC 512) including source documentation of payments made.

· Acquisition advance funds must be placed into a non interest-bearing escrow account.

