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Technical Assistance 
 

Proposition 84 technical assistance workshops have been scheduled as follows: 
 
Region Central Valley 

 
Southern California Northern California 

Date Tuesday, October 27, 
2009 

Thursday, October 29, 
2009 

Thursday, November 
7, 2009 

Time 10:00 am – 3:00 pm 
 

10:30 am – 3:30 pm 10:00 am – 3:00 pm 

Location Sequoia Community 
Corps 

Conservation Corps of 
Long Beach 

Conservation Corps 
North Bay 

 
For additional technical assistance information, please visit the CCC’s website at : 
 

 www.ccc.ca.gov 
 

Direct All Correspondence and Grant Applications to: 
California Conservation Corps 

Attn: Proposition 84 Bond Program Analysts 
1719 24th Street 

Sacramento, CA  95816 
 
 
 

Hunt Drouin 
Bond Program Analyst 
(916) 341-3146 
Hunt.Drouin@CCC.CA.GOV 

Craig Zeff 
Bond Program Analyst 
(916) 341-3185 
Craig Zeff@CCC.CA.GOV 

 
Conservation Corps North Bay (formerly 

Marin Conservation Corps) 
Civicorps Schools 

Conservation Corps of Long Beach Los Angeles Conservation Corps 
 

Fresno Local Conservation Corps Sacramento Regional  
Conservation Corps 

Orange County Conservation Corps San Gabriel Valley  
Conservation Corps 

San Francisco Conservation Corps San Jose Conservation Corps 
and Charter School 

Sequoia Community Corps (formerly Tulare 
County Youth Corps) 

Urban Corps of San Diego County 
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SECTION 1 - Overview 
 

I. Introduction  
Proposition 84, the Safe Drinking Water, Water Quality and Supply, Flood Control, River 
Coastal Protection Bond Act of 2006 was passed by the voters November 8, 2006.  It added 
Public Resources Code 75050, authorizing the Legislature to appropriate forty five million 
dollars ($45,000,000) to the California Conservation Corps (CCC) for resource conservation 
and restoration projects, and for facilities acquisition, development and local resource 
conservation activities.  

 
Note: Italicized words in this document (sections 1-4) have specific meanings. (See 
Appendix G) 

 
II. Program Overview 

After passage of the State of California Budget for Fiscal Year 2009/2010 (FY09/10), the 
following Proposition 84 funds will be available:  

1. Allocation 1 - $8,494,264.00 to be granted to the Local Conservation Corps (local 
corps) for projects to:  

a) Improve public safety, pertaining to a watershed 
b) Improve and restore watersheds including regional and community fuel load 
reduction projects on public lands, and  
c) Restore streams and rivers. 

2. Allocation 2 - $8,617,536.00 to be granted for acquisition and development of 
facilities to support local corps programs and/or local resource conservation 
activities. 

 
The implementation timeline for Proposition 84 funding is one (1) fiscal year to encumber 
into a Grant Agreement and an additional two (2) fiscal years to expend.  Funding will be 
available upon the signing of the FY 09/10 Budget Act.   

 
 

Local Conservation Corps Funding Allocations 
FY09/10 Allocations 

Certified Local Conservation Corps 

Allocation 1 Projects, 
Acquisitions and 

Development  

Allocation 2 Acquisitions, 
Development and Local 
Resource Conservation 

Activities 
Civicorps Schools (East Bay) $949,821 $1,525,179
Conservation Corps North Bay $776,659 $179
Conservation Corps of Long Beach $949,821 $179
Fresno Local Conservation Corps $949,821 $1,525,179
Los Angeles Conservation Corps $780,421 $1,525,179
Orange County Conservation Corps $949,821 $1,525,179
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Sacramento Regional Conservation 
Corps $949,821 $179
San Francisco Conservation Corps $600,941 $1,525,179

San Gabriel Valley Conservation Corps $949,821 $172,229
San Jose Conservation Corps & Charter 
School $249,821 $37,742

Sequoia Community Corps $150,670 $725,179

Urban Corps of San Diego County $236,832 $55,948
FY 2009/2010 Totals $8,494,264     $8,617,536

 
 

III. Accountability Requirements 
On January 24, 2007, the Governor signed Executive Order S-02-07, which establishes strict 
accountability requirements related to the disbursement and use of bond funds.  In addition, 
Executive Order S-02-07 requires Front-End, In-Progress and Follow-Up accountability for 
all parties. 
 
• Front-End Accountability:  ALL intended bond funded expenditures, including 

projects, acquisitions, and development must be approved in advance.  The CCC has 
developed performance and approval standards, outlined throughout these guidelines.  
Once the CCC approves a project, all pertinent details (including, but not limited to 
location, project scope and funding amount) will be posted on a statewide website, 
available to the public, to disclose how bond funds will be used. 

• In-Progress Accountability:  Quarterly Reports will be required for each bond-funded 
project to document the project’s status.  Current photographs of the work site may be a 
component of the quarterly reports.  Copies of supporting documentation (i.e., signed 
rosters and receipts) will be required prior to reimbursement.  The CCC may make site 
inspections and request to review all financial statements of a bond-funded project at any 
time to ensure that projects or other activities comply with the parameters of the defined 
scope and budget estimate of the Grant Agreement. 

• Follow-Up Accountability: The CCC may conduct final site visits once the project is 
completed to determine whether expenditures were consistent with goals described in 
these guidelines.  A final report, final site visit and Notice of Completion (NOC) may be 
required before final retention funds are released.  
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IV. Overview of Grant Process  

 
 
 

 
 

Project Performance Period 
 

Only costs incurred between the specified beginning and end dates of the Project 
Performance Period in the Grant Agreement are eligible for reimbursement. Costs 
incurred outside the Project Performance Period are not eligible for funding.  Obtain 
written approval BEFORE beginning work or otherwise incurring any expenses. 

 
• Projects, acquisitions, development and local resource conservation activities will be 

approved via a Project Approval Letter.   Funding will not be authorized until the 
2009/2010 California State Budget Act is signed and chaptered.  

• Work cannot begin until the state has made the necessary bond sales and the CCC 
has been given authority to implement new projects.  Please note that depending on 
the type of bond sale, certain expenditures (i.e. indirect costs) may not be eligible for 
reimbursement when requested. 
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Calendar of Key Dates 

 
Calendar of Key Dates 

July 1, 2009 Fiscal Year Begins and Encumbering Schedule Starts. 
Post Signing of the State of 
California FY09/10 Budget 

Applications can be Submitted at any time until March 
30, 2010. 

October 30, 2009 Quarterly Report Due (Quarter 1) – Continuing Q1 
Reports due last business day of October in subsequent 
years. 

January 29, 2010 Quarterly Report Due (Quarter 2) – Continuing Q2 
Reports due last business day of January in subsequent 
years. 

March 30 , 2010 Last Day to Submit Applications for the Fiscal Year (FY) 
09/10. 

April 30, 2010 Quarterly Report Due (Quarter 3) – Continuing Q3 
Reports due last business day of April in subsequent 
years. 

June 15, 2010 Last Day for the CCC to Encumber all Funds for FY 
09/10 into a Grant Agreement.  

July 30, 2010 Quarterly Report Due (Quarter 4) – Continuing Q4 
Reports due last business day of July in subsequent 
years. 

June 30, 2012 All Project Work Completed 
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V. Application Submission Checklist 
Applications should be organized in the order of the application checklist.  See section 5 for 
forms and instructions to be addressed and included in the application packet.   
 

Required for all Applications:  
Completed Checklist - Complete this checklist, check off all documents included in your 
application, and organize in the order of this checklist. 
Completed Application Form - All applications must include a completed application form 
(signed and dated). 
Proposal Summary - Complete a project summary; if items are not applicable, insert N/A. (See 
section 5) 
Proposal Detail Questions- Please answer the set of Proposal Detail Questions that 
correspond to the allocation (allocation 1 or 2) and project type (improving public safety, 
watershed restoration and fuel load reduction, stream and river restoration, development, 
acquisition or local resource conservation activity) for which you are completing an 
application.  (See section 5) 
Evidence of Fiscal Viability - Submit a copy of an annual audit (from outside accredited source) 
completed no more than 15 months prior to the date of the submitted application.  The audit 
should be performed using Generally Accepted Auditing Standards (GAAS) as specified by the 
American Institute of Certified Public Accountants (AICPA). 
Site Control and Land Tenure - All applications must provide verification of site control and 
land tenure.  (See section 5 for directions and a sample letter).  For development projects, please 
also submit a copy of the Grant Deed showing local corps ownership of the property. 
California Environmental Quality Act (CEQA) - All applications must include a completed 
CEQA Compliance Certification form with original signatures and a copy of the recorded or filed 
CEQA report or Notice of Exemption (with county Recorder’s stamp).  Alternately, if a CEQA 
study needs to be performed, applicant may submit proof that the CEQA process has been initiated 
(copy of a proposal or bid for a CEQA study on this specific proposed project area). (See section 
5) 
Project Location Map - Directional map, with enough detail to allow a person unfamiliar with the 
area to locate the site.  Include a Thomas Brothers Guide (or equivalent) map if the site is in an 
urban area. Include other maps or aerial photographs that demonstrate the location and need for 
the project. Streets and other notable landmarks should be clearly marked to allow easy 
identification.  Maps or images must fit into an 8½” X 11” folder. 
Site Plan - All site plans should be for the project, acquisition, development or local resource 
conservation activity for which funds are being requested.  In addition, plans must contain specific 
property details as described in the grant application, including exterior boundaries, public access 
points (if applicable) and proposed location of signage (recommended acknowledgement signage 
and any interpretive signage). Indicate the names and location of rivers, creeks or streams that 
abut or cross the property, other natural/geologic features, as well as any existing buildings and/or 
impediments (wells, storm drains, power lines, etc.).   
Timeline - Provide an estimated timeline for all major tasks detailed in the proposal summary, 
evaluation questions and Budget Estimate.   
Photos - Include a minimum of three (3) photos of the proposed project, acquisition, development 
or local resource conservation activity in its current condition.  Please note that in-progress and 
completion photos should be taken in the same location to record the progress of the project 
throughout the performance period. 
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Certification of Outreach to California’s Foster Care Youth – The local conservation corps 
self-certifies that it has a plan to address recruitment of, access to, outreach to and participation of 
California’s foster care youth/youth aging out of foster care.  The CCC will submit periodic 
surveys (not part of Proposition 84 grant administration) to the local corps to measure and provide 
deliverables for reporting (See Appendix H). 

 
Additional Required Items for Projects, Development and Local Resource Conservation Activities 
(Allocation 1and 2): 
Evidence of Local Support – This form may be required if it is determined during application 
review that the Site Control and Land Tenure documentation does not provide documentation of 
these jurisdictions’ support. If this form is requested, the applicant may submit either a letter (on 
letterhead) or a completed Local Support form (See section 5) demonstrating local support.  
Hourly Rate Justification Form- All applicable sections on this form should be completed to 
determine the local corps’ hourly rate for corpsmember labor. (See section 5) 
Hourly Rate Justification Narrative – All costs and components included in the Hourly Rate 
Justification (HRJ) should be clearly broken out and explained in the HRJ Narrative with enough 
detail that an auditor would be able to understand the reasoning/computation for all inclusions. 
Budget Estimate Form- All cost elements should be clearly indicated and described on the 
Budget Estimate Form (See section 5).  The CCC encourages local corps to be thorough 
when including costs/categories into a project’s estimated budget and budget narrative.  
Per prior Department of Finance (DOF) audits, any costs/cost categories NOT included in 
the budget estimate will not be eligible for reimbursement. 
Budget Narrative – All costs should be clearly described using the Budget Narrative (See section 
5 for additional instructions).  

 
Additional Required Items for Acquisitions (Allocation 1 or 2): 
 
Independent Appraisal – The applicant must obtain an independent appraisal and submit it to the 
CCC.  The appraisal must conform to the Uniform Standards of Professional Appraisal Practice 
(USPAP) as adopted by the Appraisal Standards Board of the Appraisal Foundation.  The CCC 
will submit all appraisals to DGS for review and approval.  All appraisals for Proposition 84 grant 
program acquisitions must meet the DGS appraisal review specifications (See Appendix A).  All 
acquisitions will require a DGS Appraisal Review prior to initiating escrow. Please allow 4-8 
weeks from the submission of the independent appraisal for DGS to complete the review.  Submit 
hard (paper) AND electronic copies of both the appraisal and Initial Title Report. 
Preliminary Title Report – Submit both a hard and electronic copy. 
Assessor’s Parcel Map - Photo copy from the Assessor’s office, with the parcels highlighted. 
Escrow Cost Breakdown – This breakdown should specify all costs involved in an acquisition 
transaction.  
Evidence of a Willing Seller – Copy of accepted offer, purchase agreement or willing seller letter 
signed by land owner(s). (See section 5) 
Acquisition Budget Estimate - All cost elements associated with the acquisition should be clearly 
indicated and described on the Acquisition Budget Estimate form or “Good Faith Estimate” of 
closing costs. 
 
Acquisition Project Checklist Continues…
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Contact Information from the Current Property Owner: 

i) Name 
ii) Contact Name 
iii) Street Address 
iv) City 
v) County  
vi) Zip 
vii) Phone 
viii) E-mail 
ix) Mailing Address (if different than above) 

 
Form 204/Payee Data Record – This form is required so that the CCC can create a new vendor 
account in order to pay the appropriate Title Company so the Property can go into Escrow. 
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SECTION 2 – Criteria for Funding 
 

I. Proposition 84 Guidelines and Requirements for all Funds 
• All projects, acquisitions, development and local resource conservation activities 

must provide a benefit to the public.  
• Only currently certified local corps in accordance with Public Resources Code 

14507.5 are eligible to apply. 
• Funds cannot be disbursed until the State of California FY 09/10 budget is 

signed and chaptered. 
• Project work cannot begin until bond sales have been completed, authority has 

been granted, and funding is available. 
• All projects, acquisitions and development (Allocation 1), acquisitions, development 

and local resource conservation activities (Allocation 2) must meet the definition of 
capital asset, unless otherwise specified in the bond act.  

o A capital asset is an asset with a tangible physical life of 15 years; or major 
maintenance, reconstruction, demolition for purposes of reconstruction of 
facilities, and retrofitting work that is ordinarily done no more often than once 
every 5 to 15 years or expenditures that continue or enhance the useful life of 
the capital asset; or equipment with a useful life of two years or more. 

• All projects, acquisitions, development and local resource conservation activities 
must comply with the California Environmental Quality Act (CEQA), Division 13 
(commencing with Section 2100) (See section 5). 

• Legally mandated/required mitigation is not an allowable use of Proposition 84 
bond funds.  

• Three-Bid Process 
o All grantees must obtain three bids for contract work, supplies and materials 

costing at or above $5,000.00 (five thousand dollars).  With justification, it is 
not always necessary to use the lowest bid. However, the local corps must 
provide justification specifying why the lowest bid is not the best option (e.g., 
corpsmember development or training opportunities).  Evidence of the three-
bid process must be retained by the grantee for audit purposes. 

• The grantee is responsible for ensuring the project, acquisition, development and/or 
local resource conservation activity complies with all applicable current laws and 
regulations. 
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II. Projects, Acquisitions and Development (Allocation 1) 

 
A. Project Guidelines and Criteria 
• Projects must comply with Labor Code Section 1771.5 (prevailing rate of per diem 

wages), as applicable.   
• Projects must meet one of the following statutory (legal) conditions: 

1)  Improving public safety pertaining to a watershed, 
2)  Improving and restoring watersheds including regional and community fuel load 

reduction projects on public land, or 
3)  Stream and river restoration. 

• All public safety project work must be undertaken for the purposes of improving 
public safety pertaining to a watershed.    

• Projects shall provide long-term public benefit.   
• Projects need to include components that are designed to facilitate and promote 

corpsmember development.  
 

B. Eligible and Ineligible Projects - The table below provides examples of projects that 
are eligible and ineligible in accordance with the bond language and guidelines.  

 
Eligible Projects – The items below provide 
examples of types of projects which meet the 
requirements. (Note:  This is not a 
comprehensive list.) 

 
Ineligible Projects – The items below provide 
examples of projects that do not meet the 
requirements and cannot be funded with 
Proposition 84 funds.  (Note:  This is not a 
comprehensive list.) 

Improving Public Safety Pertaining to a 
Watershed 
• Demolition of unsafe structures (in 

conjunction with brownfields) 
• Construction of pedestrian bridges (over a 

stream or river) 
• Development of bike paths (off-highway) for 

the purposes of erosion control/watershed 
restoration 

• Restoration of unsafe trails 
 

Improving Public Safety Pertaining to a 
Watershed 
• Routine highway maintenance/striping, 

putting up signs 
• Developing safety curriculum for schools 
• Safety studies or monitoring  
• Public outreach on safety topics, including 

brochures, presentations, etc. 
• Emergency response (e.g., distributing 

sand bags, working emergency shelters) 
• Non-watershed related projects and 

development on local corps 
property/facilities 

Improve and Restore Watersheds 
• Invasive plant removal/native plant 

restoration/tree planting 
• Installing drought-resistant vegetation 
• Irrigation system installation to conserve 

water use or establish native plants 
• Demolition of old buildings or industrial 

sites for open space/parks/erosion control 
• Construction of fuel breaks 

Improve and Restore Watersheds 
• Storm water-related maintenance  
• Developing watershed restoration 

curriculum, field trips, etc. 
• Pre/post restoration and/or biological 

monitoring 
• Legally mandated mitigation projects 
• Routine landscaping or maintenance 

projects 
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• Fire rehabilitation (e.g., placement of erosion 
control structures, re-seeding, replanting) 

• Erosion control/trail restoration or other 
projects for erosion control purposes 

• Fuel load reduction projects on public land 
• Tree planting resulting in watershed 

improvement and restoration 

 

Stream and River Restoration 
• Invasive/exotic plant removal near streams 

and rivers 
• Native plant restoration 
• Re-establishment of flood plain (widening, 

re-contouring) 
• Placement of in-channel structures  
• Construction and placement of fish ladders 
• Improvement of anadromous fish 

habitat/breeding areas 
• Daylighting streams (restoration of a 

stream into an above-ground channel) 
Livestock exclusion fencing 

 

Stream and River Restoration 
• Routine levee maintenance 
• Developing or presenting restoration 

curriculum for or to schools 
• Water quality studies 
• Pre/post restoration and/or biological 

monitoring 
• Landscaping or maintenance projects 
• Legally mandated mitigation projects 

 

 
C. Acquisitions (Allocation 1) Guidelines and Criteria: 
• Acquisition with allocation 1 funding must directly achieve one of the following 

criteria: 
1. Improve public safety - work must be undertaken for the purposes of 

improving public safety pertaining to a watershed, or 
2. Improve watersheds (including regional and community fuel load reduction 

project on public lands), or 
3. Restore watersheds (including regional and community fuel load reduction 

project on public lands), or 
4. Stream restoration, or 
5. River restoration. 

• Bond funds cannot be used as a down payment on property or be used to further 
payoff an existing mortgage/loan.  All acquisitions must be acquired in full and 
without financing at the time of purchase. 

• Property must be acquired from a willing seller. 
• Property must be acquired without exceeding current Fair Market Value. 
• A copy of the grant deed and a final escrow statement must be submitted to the CCC 

within 30 calendar days from the date of the close of escrow in order to demonstrate 
that the transaction has been completed.  

• The CCC must have an opportunity to review and approve all purchase documents 
and escrow instructions before the transaction is finalized. 

• For any acquisition projects, the local conservation corps shall be required to 
purchase comprehensive Title Insurance. 
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• To protect the State’s investment of bond funds, the Escrow Company must place the 
funding into a non interest-bearing account with a financial institution participating in 
the Federal Transaction Account Guarantee (TAG) program through the Federal 
Deposit Insurance Corporation (FDIC).      
 

• Whereas the State of California is not a party to the transaction, acquisition or 
ownership of said property, the State of California has a vested interest in the 
acquired property pursuant to Proposition 84 grant funds.  The local conservation 
corps acquiring property pursuant to Proposition 84 shall, in addition to providing the 
transaction documents to the California Conservation Corps prior to escrow, provide 
executed copies of any escrow instructions, amendments or modifications to the 
acquisition transaction, supplements, preliminary reports, notices of cancellation and 
closing statements to the California Conservation Corps within ten [10] business days 
of receipt of the executed documents.   The local conservation corps shall also 
provide copies of any subsequent recordings filed on said property by or on behalf of 
the local conservation corps to the California Conservation Corps within the 
prescribed time period.   

 
Any financial fees regarding duplication and delivery of the executed document shall 
be the responsibility of the local conservation corps. 
 

• The following two paragraphs shall be included in any escrow instructions: 
 

o “In the event of cancellation of this escrow, for any reason, grant funds provided 
by the State of California shall be immediately returned to the State of California, 
in care of the California Conservation Corps, located at 1719 24th Street, 
Sacramento, CA  95816, Attn:  Chief, Administration Division.” 
 

o Escrow instructions for this transaction shall also include the following language: 
“Grant funds may only be used as authorized by Proposition 84.  Grant funds are 
not authorized to be used for the following payments including, but not limited to, 
payment for penalties or fees associated with escrow cancellation, court fees or 
judgments.   These types of payments shall be the responsibility of the local 
conservation corps.” 

 
• A Memorandum of Unrecorded Grant Agreement (MOUGA) must be recorded with 

the applicable County Clerk and submitted to the CCC (with the Recorder’s stamp) 
within 30 calendar days of the close of escrow, to ensure the following (See section 
5):  

o Real Property will not be used as security for any debt or collateral. 
o The State’s rights and long-term interest is protected in the use of property 

acquired with bond funds: 
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 The applicant must maintain and operate the property acquired in a 
manner consistent with grant guidelines for a period commensurate 
with the site control/land tenure requirements. (See section 5) 

 
• At least 10 years for Grants up to $ 100,000 
• At least 20 years for Grants up to $ 1 million 
• At least 25 years for Grants over $ 1 million 
 

 Note: Site control/land tenure will be based on the total amount 
requested per each individual acquisition or development.  Requests 
cannot be broken down into lesser amounts to circumvent site 
control/land tenure requirements.  

 
D. Development (Allocation 1) Guidelines and Criteria: 
•  Development with allocation 1 funding must directly achieve one of the following 

criteria: 
1. Improve public safety pertaining to a watershed , or 
2. Improve watersheds (including regional and community fuel load reduction 

project on public lands), or 
3. Restore watersheds (including regional and community fuel load reduction 

project on public lands), or 
4. Stream restoration, or 
5. River restoration. 

• Development projects must comply with Labor Code Section 1771.5 (prevailing rates 
of per diem wages), as applicable.   

• All development must meet site control and land tenure requirements. (See section 5) 
• A Memorandum of Unrecorded Grant Agreement (MOUGA) will be required for a 

development project if the total development funding is equal or greater than two 
hundred and fifty thousand dollars ($250,000); or equal to or greater than twenty five 
percent (25%) of the total value of the facility, whichever is less.  

• The MOUGA must be recorded with the applicable County Clerk and submitted to 
the CCC (with the Recorder’s stamp) within 30 calendar days of project completion 
to ensure the following (see section 5):  

o Real Property will not be used as security for any debt or collateral. 
o The State’s rights and long-term interest is protected in the use of property 

acquired with bond funds.  
 The applicant must maintain and operate the property developed in a 

manner consistent with grant guidelines for a period commensurate 
with the site control/land tenure requirements. (See section 5) 

 
• At least 10 years for Grants up to $ 100,000 
• At least 20 years for Grants up to $ 1 million 
• At least 25 years for Grants over $ 1 million 
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• Note: Site control/land tenure will be based on the total amount requested per each 
individual acquisition or development.  Requests cannot be broken down into lesser 
amounts to circumvent site control/land tenure requirements. 

 
E. Eligible and Ineligible Development (Allocation 1 only) 

 
The table below provides examples of development projects that are eligible and ineligible in 
accordance with the bond language and guidelines.  

 
Eligible Development– The items below provide 
examples of types of development which meet the 
requirements. (Note:  This is not a comprehensive 
list.) 

 
Ineligible Development – The items below 
provide examples of development that do 
not meet the requirements and cannot be 
funded with Proposition 84 funds.  (Note:  
This is not a comprehensive list.)

• Development to prevent contaminated run-off 
from entering storm drains 

• Correction of erosion control issues 
associated with a building 

• Installation of water conservation systems or 
measures 

• Replacement of non-native plants with native 
and/or drought resistant vegetation 

• Development to create watershed training and 
emergency flood response center. 

• Development not directly resulting 
in watershed restoration or 
improvement of public safety 
pertaining to a watershed 

 
III. Acquisitions, Development and Local Resource Conservation Activities (Allocation 2): 

 
Allocation 2 includes three components. Funding from allocation 2 can be requested for 
acquisitions, development and/or local resource conservation activities.  

 
A. Acquisitions (Allocation 2) Guidelines and Criteria  

• Acquisitions must support local corps programs. 
• Bond funds cannot be used as a down payment on property or be used to further 

payoff an existing mortgage/loan.  All acquisitions must be acquired in full and 
without financing at the time of purchase. 

• Facilities must be acquired from a willing seller. 
• The local corps must be the primary user of the property. 
• Facilities or land must be acquired without exceeding current Fair Market Value. 
• A copy of the grant deed and a final escrow statement must be submitted to the CCC 

within 30 calendar days from the date of the close of escrow in order to demonstrate 
that the transaction has been completed.  

• Land acquisition is an eligible use of acquisition (allocation 2) funds.  The grantee 
does not need to have funds committed to build immediately at the time of purchase 
with the caveat that the land must be used to support local corps programs upon the 
date of purchase (e.g., outdoor training center). 
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• The CCC must have an opportunity to review and approve all purchase documents 
and escrow instructions before the transaction is finalized.  
To protect the State’s investment of bond funds, the Escrow Company must place the 
funding into a non interest-bearing account with a financial institution participating in 
the Federal Transaction Account Guarantee (TAG) program through the Federal 
Deposit Insurance Corporation (FDIC). 

• Whereas the State of California is not a party to the transaction, acquisition or 
ownership of said property, the State of California has a vested interest in the 
acquired property pursuant to Proposition 84 grant funds.  The local conservation 
corps acquiring property pursuant to Proposition 84 shall, in addition to providing the 
transaction documents to the California Conservation Corps prior to escrow, provide 
executed copies of any escrow instructions, amendments or modifications to the 
acquisition transaction, supplements, preliminary reports, notices of cancellation and 
closing statements to the California Conservation Corps within five [5] business days 
of receipt of the executed documents.   The local conservation corps shall also 
provide copies of any subsequent recordings filed on said property by or on behalf of 
the local conservation corps to the California Conservation Corps within the 
prescribed time period.   

 
Any financial fees regarding duplication and delivery of the executed document shall 
be the responsibility of the local conservation corps. 

 
• The following two paragraphs shall be included in any escrow instructions: 

 
o “In the event of cancellation of this escrow, for any reason, grant funds provided 

by the State of California shall be immediately returned to the State of California, 
in care of the California Conservation Corps, located at 1719 24th Street, 
Sacramento, CA  95816, Attn:  Chief, Administration Division.” 
 

o Escrow instructions for this transaction shall also include the following language: 
“Grant funds may only be used as authorized by Proposition 84.  Grant funds are 
not authorized to be used for the following payments including, but not limited to, 
payment for penalties, fees associated with escrow cancellation, court fees or 
judgments.   These types of payments shall be the responsibility of the local 
conservation corps.” 

 
• A Memorandum of Unrecorded Grant Agreement (MOUGA) must be recorded with 

the applicable County Clerk and submitted to the CCC (with the Recorder’s stamp) 
within 30 calendar days of the close of escrow, to ensure the following (see section 
5):  

o Real Property will not be used as security for any debt or collateral. 
o The State’s rights and long-term interest is protected in the use of property 

acquired with bond funds: 
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 The applicant must maintain and operate the property acquired in a 
manner consistent with grant guidelines for a period commensurate 
with the site control/land tenure requirements. (See section 5) 

 
• At least 10 years for Grants up to $ 100,000 
• At least 20 years for Grants up to $ 1 million 
• At least 25 years for Grants over $ 1 million 
 

 Note: Site control/land tenure will be based on the total amount 
requested per each individual acquisition or development.  Requests 
cannot be broken down into lesser amounts to circumvent site 
control/land tenure requirements.  
 

B. Development (Allocation 2) Guidelines and Criteria 
• Development must be performed on facilities to support local corps programs. 
• Development projects must comply with Labor Code Section 1771.5 (prevailing rates 

of per diem wages), as applicable.   
• The local corps must be the primary user of the property. 
• All development must meet site control and land tenure requirements (See section 5). 
• A Memorandum of Unrecorded Grant Agreement (MOUGA) will be required for a 

development project if the total development funding is equal or greater than two 
hundred and fifty thousand dollars ($250,000); or equal to or greater than twenty five 
percent (25%) of the total value of the facility, whichever is less. 

• A Memorandum of Unrecorded Grant Agreement (MOUGA) must be recorded with 
the applicable County Clerk and submitted to the CCC (with the Recorder’s stamp) 
within 30 calendar days of project completion to ensure the following (See section 
5):  

1. Real Property will not be used as security for any debt or 
collateral. 

2. The State’s rights and long-term interest is protected in the use of 
property acquired with bond funds.  
 

• The applicant must maintain and operate the property acquired in a manner consistent 
with grant guidelines for a period commensurate with the site control/land tenure 
requirements. (See section 5) 

 
1. At least 10 years for Grants up to $ 100,000 
2. At least 20 years for Grants up to $ 1 million 
3. At least 25 years for Grants over $ 1 million 
 

Note: Site control/land tenure will be based on the total amount requested per 
each individual acquisition or development.  Requests cannot be broken down 
into lesser amounts to circumvent site control/land tenure requirements.  
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C. Eligible and Ineligible Development Projects (Allocation 2 only) Table 

 
The table below provides examples of development that are eligible and ineligible in 
accordance with the bond language and guidelines.  

 
Eligible Development– The items below 
provide examples of types of development 
which meet the requirements. (Note:  This is 
not a comprehensive list.) 

 
Ineligible development – The items below 
provide examples of development that do not 
meet the requirements and cannot be funded 
with Proposition 84 funds.  (Note:  This is 
not a comprehensive list.) 

 
• HVAC Installation 
• Classroom Renovations 
• Reconfiguring Interior Space 
• Solar Panel Installation  
• Earthquake Retrofitting 

• Development of facilities that do not 
support local corps programs 

• Development where the local corps is 
not the primary user of the facility 

 
D. Local Resource Conservation Activities (Allocation 2) Guidelines and Criteria 

• Local resource conservation activities must comply with Labor Code Section 1771.5 
(prevailing rate of per diem wages).  

• All local resource conservation activities must conserve, preserve, protect and/or 
restore a local natural resource. 

• The activity must meet site control and land tenure requirements.  
• Local resource conservation activities should provide a long-term benefit to the 

community.  In addition, local resource conservation activities should have 
components which provide a positive impact towards corpsmember development. 

 
E. Eligible and Ineligible Local Resource Conservation Activities Table 

The table below provides examples of local resource conservation activities that are 
eligible and ineligible in accordance with the bond language and guidelines.  
 

 
Eligible Local Resource Conservation 
Activities – The items below provide 
examples of types of Local Resource 
Conservation Activities which meet the 
requirements. (Note:  This is not a 
comprehensive list.) 

 
Ineligible Local Resource Conservation 
Activities– The items below provide 
examples of Local Resource Conservation 
Activities that do not meet the requirements 
and cannot be funded with Proposition 84 
funds.  (Note:  This is not a comprehensive 
list.) 

 
• Habitat Restoration 
• Fisheries Restoration 
• Natural Resource Conservation 
• Trail Rehabilitation 

• Education and Outreach 
• Maintenance 
• Routine landscaping 
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 SECTION 3 – Eligible Costs  
 
Eligible Costs 
• Only direct project-related costs and indirect costs not exceeding fifteen percent (15%) of 

the total grant amount, incurred during the Project Performance Period specified in the 
Grant Agreement, will be eligible for funding.  All eligible project costs must be 
supported by the appropriate documentation.   
 

• Any project or activity financed with funds made available through Proposition 84 must 
comply with Labor Code Section 1771.5 (prevailing rate for per diem wages), as 
applicable. Refer to the Department of Industrial Relations’ Division of Labor Statistics 
and Research website at http://www.dir.ca.gov/DLSR/PWD/index.htm for general 
prevailing wage determinations. 
 

• Up to ten percent (10%) of the grant may be budgeted for unanticipated “contingency” 
costs. All such costs must be eligible per these guidelines. Contingency funding is 
available for use in any of the budget categories (except indirect costs). Explanation and 
approval may be required prior to expenditure of contingency funds.   
 

• All necessary labor and construction activities from site preparation (including 
demolition, excavation, grading, soil/water testing, monitoring during construction, on-
site/field supervision, etc.) to the completion of the project are eligible costs. 

 
A. Eligible Costs for Projects, Development and Local Resource Conservation Activities 

(Allocations 1 and 2) 
 
• Direct Project Management  - For Proposition 84 projects, up to twenty percent 

(20%) of the grant funds may be spent on non-construction costs (e.g., permits, 
CEQA compliance, environmental impact reports and assessments, planning and 
design, utility coordination, architecture and engineering, construction plans, bid 
preparation, direct project administration and management).  All of these costs must 
be incurred during the Project Performance Period. 

 
1. Permits / CEQA Compliance / Impact Reports – Necessary permits for the 

project in addition to costs related to complying with CEQA (filing, county 
recording, etc.) are eligible direct costs for the project.  In addition, the costs of 
preparing environmental impact reports and related activities are also eligible.  
 
Please note that the CCC may provide a “contingent project approval” based on 
successful compliance of CEQA.  At that time, a Project Performance Period can 
be determined in order to allow local corps to incur eligible costs related to CEQA 
compliance (including studies).  No project work can begin (or associated costs be 
incurred for reimbursement) until CEQA compliance has been successfully 
demonstrated. 
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If a project is ultimately denied due to findings during the CEQA process, any 
costs incurred on the project for these preliminary studies will not be reimbursed.  

 
2. Architectural, Engineering, Construction Plans – Plans and designs stemming 

from the architecture, engineering and/or construction aspects of a project are 
eligible. 

 
Eligible costs include baseline assessments; surveying; engineering; modeling; 
coordinating public involvement in the design process; site surveys; time spent 
meeting with regulatory agencies; preparing reports; preparing draft and final 
documents; and responding to comments. 

 
3. Project Management – Costs relating to a project manager’s time designated 

specifically for this project are eligible. 

Costs for services of the grantee's employees directly engaged in project 
execution must be computed according to the grantee's prevailing wage or salary 
scales, and may include fringe benefit costs such as vacations, sick leave, Social 
Security contributions, etc., that are customarily charged to the recipient's various 
projects. Costs charged to the project must be computed on actual time spent on 
the project and evidenced by time and attendance records describing the work 
performed on the project as well as payroll records. Overtime costs are allowed 
under the recipient's established policy provided the regular work time was 
devoted to the same project.  

 
Salaries and wages claimed for employees working on State grant-funded projects 
must not exceed the grantee's established rates for similar positions. 

 
• Direct Project Personnel  

 
1. Corpsmember Hours – Provide the estimated number of corpsmember hours to 

be worked on the project.  Use the hourly rate in the “Cost Per Unit” column 
derived from your hourly rate justification (see section 5).  Please note that the 
hourly rate should already include staff responsible for corpsmember supervision 
and training, such as crew supervisors.  These staff hours are not to be included as 
a separate line item. 
 
Direct Facility Expenses - Additionally, a proportional amount of facility 
expenses directly related to corpsmember crew project work are eligible costs 
and may be included as part of your hourly rate justification.  These costs could 
include a portion of rent, utilities and certain communications charges (land 
lines), etc.   You will need to describe your proportional allocation methodology 
(e.g. square footage) in your Hourly Rate Justification narrative.   
 

2. Technical Consultants – If the project requires technical supervision in addition 
to what a crew supervisor or other local corps direct project staff member can 
provide, these costs are eligible. 
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For example, if the project requires building a structure, a technical consultant 
might assist corpsmembers with framing, drywall, etc. 

 
3. Construction Sub-Contractors – Proposition 84 funds allocated to the CCC and 

local corps should be used for corpsmember labor wherever possible.  When 
corpsmember labor is not possible, please provide a justification.  If specialized 
construction work on a project requires more skilled labor than corpsmembers can 
provide, or be trained to provide, you may elect to sub-contract.  Prevailing wages 
and the three-bid process apply. 
 

• Direct Operating Expenses & Equipment – Costs of supplies, materials, 
transportation and equipment directly related to completion of the project are eligible 
for reimbursement.  A complete breakdown of the costs which make up each eligible 
category must be included in the Hourly Rate Justification Narrative. 

 
1. Materials & Supplies – Costs include raw materials necessary to complete the 

project (e.g. concrete, lumber, decomposed granite, nails, stakes, etc.) 
 
Supplies and materials may be purchased for a specific project or may be drawn 
from a central stock, providing they are claimed at a cost no higher than paid by 
the grantee. When supplies and/or materials are purchased with the intention of 
constructing a piece of equipment, a structure or a part of a structure, the costs 
that are charged as supplies and materials may be capitalized according to the 
grantee’s normal practice or policy. If capitalized, only that cost reasonably 
attributable to the project may be claimed under the project. 
 

2. Equipment - Equipment owned by the grantee may be charged to the project for 
each use. Equipment use charges must be made in accordance with the grantee's 
normal accounting practices. The equipment rental rates published by the 
California Department of General Services (DGS) or local prevailing rental rates 
may be used as a guide.  

If the grantee's equipment is used, a report or source document must describe the 
work performed, indicate the hours used, relate the use to the project, and be 
signed by the operator and supervisor.  

 
Equipment may be leased, rented, or purchased, whichever is most economical. If 
equipment is purchased, its residual market value must be returned to the State or 
deducted from the final retention payment upon completion of the project. An 
example follows:  

 
A concrete mixer is purchased for a project.  The local corps will need to 
determine a methodology (and document this with the Bond Program 
Analyst) for how much of the mixer can be billed to the project per each 
day of use (i.e. obtain an average of local daily rental rates and use that 
amount for each day of use).  For the purpose of this example, the 
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purchase of the mixer is $5,000.00 and an average of daily rental rates is 
$100 per day. The local corps needs to keep a log of usage for each piece 
of equipment purchased.  At the end of the project, the log shows that the 
mixer was used for 20 days.  Using the established daily rate of $100 per 
day, a total of $2,000 (20 days x $100 per day) can be charged to the 
project. The residual market value is the original cost, less the amount of 
use ($5,000 - $2,000), or $3,000 in this case.  The local corps can either 
return the $3,000 residual market value to the state or have this amount 
deducted from the final retention. In many cases, it is more efficient (time 
and money) for a local corps to rent or lease equipment. 
 

3. Vehicle Expense - Enter costs for vehicle fuel, projected maintenance for either 
leased, rented or owned vehicles.  If a vehicle is owned by the local corps and not 
used 100 percent (100%) for work on this proposed project, a tracking log will 
need to be kept to provide source documentation for the proportional amounts of 
these costs.  Please note that vehicle costs can only be claimed as EITHER part 
of the Hourly Rate Justification OR the Budget Estimate.   

ALTERNATIVE to above - If a vehicle is owned by the local corps and used for 
project work, mileage may be charged at the State reimbursement rate  (currently 
$ .55 per mile as of January 1, 2009) in lieu of including all vehicle operation 
expenses.  Alternatively, an established daily usage rate (such as a local daily 
rental rate) as determined by the local corps with the methodology provided to the 
CCC may be charged to the project.  A log must be kept to document miles and 
days of use on the given project. 

 
4. Acknowledgement Signage – Eligible costs include construction and placement 

of informational signs, which describe the project and its connection with larger 
river and watershed processes and for recommended bond acknowledgement 
signs (see Appendix D). 

 
5. Other - In addition to the major categories of expenditures, funding may be 

provided for miscellaneous costs necessary for project execution at the State’s 
discretion. Some of these costs may include:  

• Premiums on hazard and liability insurance to cover personnel and/or 
property.  

• Work performed by another section or department of the grantee's agency that 
can be documented as direct costs to the project.  

• Transportation costs for moving equipment and/or personnel. 
• Corpsmember training – If a project requires training for corpsmember crews 

that can be directly tied to the project, it may be an eligible cost.  Please 
discuss the planned corpsmember training with your Bond Program Analyst 
prior to billing this expense to the project. 
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• Indirect Costs – For Proposition 84 projects (not including acquisitions), up to fifteen 

percent (15%) of the total grant amount may be reimbursed for reasonable indirect 
costs.  Reimbursable indirect expenses (overhead) are the necessary costs incidentally 
but directly related to the project including an appropriate pro-rata allocation of 
expenses that are regularly assigned to all projects in accordance with the standard 
accounting practices of the grantees.  A methodology for allocating indirect costs 
must be specified at the top of the Indirect Costs section of the Budget Narrative (See 
section 5).  Methodologies must comply with those specified in Federal OMB 
Circular A-122 and remain consistent throughout the duration of the project. If 
California State law and/or practices conflict with the Federal OMB Circular, State 
law and/or practices will prevail. 

 
1. Administrative / Executive / Human Resources / Information Technology / 

Support Services Staff Salaries, Wages, Taxes and Benefits - A proportional 
amount for services of the grantee's employees not directly engaged in project 
execution is eligible for reimbursement.  Services must be computed according to 
the grantee's prevailing wage or salary scales, and may include fringe benefit 
costs such as vacations, sick leave, Social Security contributions, etc., that are 
customarily charged to the recipient's various projects.  The Budget Narrative (see 
section 5) must state the proportional percentage attributed to each position. 

 
Salaries and wages claimed for employees working on State grant-funded projects 
must not exceed the grantee's established rates for similar positions. 
 

2. Accounting and Legal Services – If outside sub-contractors are used for these 
services, please enter the allocated percentage of these services on the Budget 
Narrative (See section 5). 

 
3. Local Travel (Transportation) – Costs for getting administrative, executive or 

support staff to and from project and meeting locations for site visits and 
meetings are eligible. 

 
4. Out-Of-Town Travel –Costs for administrative, executive or support staff to 

attend Proposition 84 update workshops. Eligible accommodation, meal and 
mileage rates must not exceed those for State of California employees.   

 
5. Facility Expenses – After facility expenses directly tied to project work have 

been determined in the Hourly Rate Justification (See section 5), a portion of the 
remaining expenses tied to operations and personnel engaged in overhead 
functions can be allocated as indirect costs.  Facility expenses may include rent, 
utilities and maintenance.  Facilities expenses for fundraising, profit-generation, 
recycling operations or other non-indirect functions cannot be included. 
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Special attention must be paid to make certain the indirect amount does not 
include any portion of the amount included in the Hourly Rate Justification (see 
section 5).   

 
6. Phone / Internet / Advertising & Printing / Postage & Shipping / Office 

Supplies / Small Office Furniture / Equipment / Dues & Subscriptions – All 
of these categories are considered administrative costs associated with running an 
operation.  Unless a cost can be specifically tied to a project (i.e. printing a flyer 
to inform the community about a meeting to discuss a project would be a direct 
cost), it must be treated as an indirect cost. Expenses for fundraising, profit-
generation, recycling operations or other non-indirect functions cannot be 
included. 
 

B. Eligible Cost for Acquisitions (Allocation 1 and 2) 
• Costs of acquiring real property are eligible and include the purchase price of the 

property at or less than the appraised Fair Market Value, escrow fees and title 
insurance fees. Direct staff and consultant costs are limited to $10,000 per grant. 
Costs for appraisals, surveys for boundary adjustments and preliminary title reports, 
etc. may be eligible for reimbursement if they are incurred during the Project 
Performance Period. 
 

• Relocation costs are allowable for acquisitions that result in displacement of any 
person and/or business. The grantee must comply with the State Relocation Act 
requirements (Government Code, Chapter 16, Section 7260 et seq.), even if relocation 
costs are not claimed for funding as part of the grant request.  
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SECTION 4 – Additional Information, Processes and Procedures 
 

I. Project Approvals 
• Only costs incurred during the Project Performance Period will be eligible for 

reimbursement.   
• Under no circumstances can the CCC authorize or approve a Grant Agreement until the FY 

09/10 Budget is enacted.  
• Allow 30 days from the date the CCC receives a complete application for all projects, 

development and local resource conservation activity application reviews. 
• Allow 60 days from the date the CCC receives a complete application for review of 

acquisition applications. While the length of time needed for CCC review depends on the 
DGS review, the CCC is committed to making every effort to complete an application 
review in less than 60 days.  
o The applicant must obtain an independent appraisal and submit it to the CCC.  The 

CCC recommends using an appraiser who has worked with the Department of 
General Services (DGS) or other Federal, State or local governmental agencies.  The 
appraisal must conform to the Uniform Standards of Professional Appraisal Practice 
(USPAP) as adopted by the Appraisal Standards Board of the Appraisal Foundation.  
The CCC will submit the independent appraisal to the DGS for review and approval.  
All appraisals for Proposition 84 grant program acquisitions must meet the DGS 
appraisal review specifications (See Appendix A).  All acquisitions will require a 
DGS Appraisal Review prior to the beginning of escrow. Please allow 4-8 weeks 
from the submission of the independent appraisal for DGS review.  The following 
information must be sent to the CCC prior to DGS review:  

a) Both hard (paper) and electronic copy of the appraisal. 
b) Contact information from the current owner:  

x) Name 
xi) Contact Name 
xii) Street Address 
xiii) City 
xiv) County  
xv) Zip 
xvi) Phone 
xvii) E-mail 
xviii) Mailing Address (if different than above) 

c) Both hard and electronic copy of the preliminary title report. 
d) Both hard and electronic copy of CEQA compliance documentation. 

 
o At the discretion of the CCC, a Contingent Acquisition Approval Letter may be sent 

to the local corps to demonstrate that an application for an acquisition is tentatively 
approved pending DGS approval of the appraisal.  The tentative approval will be 
contingent on the CCC receiving additional required documentation.  Upon receiving 
a complete and eligible application, and with DGS approval of the appraisal, a 
Project Approval Letter will be sent to the grantee.  



28 
 

• Changes can be requested using the Change Request Form (See section 6).  Changes must be 
approved by the CCC before implementation.  Changes must continue to meet the conditions 
and criteria described in these guidelines.  

 
II. Transferring Funds 

• Transferring of funds (Allocations 1 and 2) among local corps may be requested. 
o Project, acquisitions and/or development (Allocation 1) and acquisition, 

development and/or local resource conservation activity (Allocation 2) funds may 
be transferred among the local corps with the prior approval of the CCC.  

o To request approval to transfer funds, please submit the following: 
 For each transfer, all local corps involved in the exchange, must sign a 

letter on either local conservation corps’ official letterhead stating: 
• The type of funds;  

o Project, acquisition and/or development funds (Allocation 1) 
o Acquisition, development funds and/or local resource 

conservation activities (Allocation 2) 
• The amount of funds requested for transfer; 
• A description of the intent for the funds; 
• Date requested for fund transfer to be effective; and 
• Original signature and date of the local corps Director(s). 

 
III. Payment of Grant Funds 

• Retention:  Ten percent (10%) of funds will be retained from each payment request 
(allocation 1 and 2).  To obtain a retention payment, a Notice of Completion (See 
Appendix B) must be completed and a final report must be submitted to the CCC.  In 
most, if not all, cases, a final site visit will be conducted. In addition, the CCC 
recommends that local corps invoice for retention payments after all such activities are 
completed. 
 

o  A local corps can request a lesser retention on acquisitions.  The grantee must 
provide a letter stating the compelling need for a lesser retention amount.  The 
CCC reserves the right to determine the final retention amount. 
 

• Invoicing: When invoicing for payments, the grantee must submit supporting source 
documentation to demonstrate that the invoiced amounts are for valid expenditures 
incurred and that the expenditures are consistent with the intended purpose of the Grant 
Agreement. 
 

o Copies of corpsmember timesheets with project codes and project titles clearly 
indicated, signed by the corpsmember and a supervisor.  Corpsmember payroll 
records must include an indication of the corpsmembers’ work location and duties 
on any given day.  Due to the differences in payroll reporting mechanisms, this 
information can be reported in a number of different ways.  Please contact your 
bond program analyst for clarification. 

o In addition, one of the following types of verification must document each 
expenditure: 
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• Copies of invoices with a zero-balance,  
• Copies of cancelled checks (front and back) with invoices for verification, 
• A statement from the vendor (with signature) verifying the payment has 

been made,  
• Copies of corpsmember timesheets (signed by corpsmember and 

supervisor) with project number and type of work clearly indicated, or 
• A receipt. 

 
• All eligible reimbursement requests must be paid out by the local corps to the vendor 

before the CCC will approve a payment request. All eligible costs must be supported by 
the documentation indicated above as well as the following: 

1. Payment/Advance Request form (See section 6), 
2. Project Work Accomplishment form (See section 6), as well as 
3. All required documentation described in these Guidelines.  

 
1. Advance Payments: Advanced payments are available for estimated costs and based on 

compelling need.     
  

o When requesting an advance payment, the appropriate (standard or acquisition) 
Advance Request form must be submitted.  In addition, quotes and/or labor estimates 
substantiating the total amount requested as an advance and a letter describing the 
reason for the immediate cash need will also be required.  

 
o For standard advances, the grantee must establish a separate interest-bearing account 

dedicated to a particular project to provide accountability for advance payments from 
the State.  All interest earned in the separate interest bearing account must be 
documented by project and submitted to the CCC on a quarterly bases.  Upon written 
approval by the CCC, all interest earned can be used to further the project for which 
the bond funds earned the interest.   
 

o As bank accounts are FDIC insured for a maximum of $ 250,000, the CCC limits 
advance payment requests to $ 250,000 at any given time. 
 

o All advanced funds must be spent on project-related expenses within 3 months from 
the date of the advance.  

 
o Funds will only be advanced into an escrow account within 60 days from the 

estimated date of close of escrow for all acquisition transactions. 
 

o Before an additional payment request (including advance or reimbursement requests) 
will be approved, a prior advance payment must be reconciled with the State.   
Reconciling an advance will consist of completing a Reimbursement Request / 
Advance Reconciliation Form and the submission of source documentation to account 
for all expenditures paid with advanced funds.   
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o Source documentation must clearly itemize and show receipt of payment and/or an 
invoice showing a zero balance. 
 

o A current quarterly report (See section 6) must be on file or submitted before 
additional funds will be advanced.  
 

o Retention will not be taken out of advance payments (with the exception of 
acquisition project advances).  However, the final 10 percent (10%) of the grant 
amount will not be paid until project completion. 

 
2. Acquisition (Allocation 1 and 2) Advance Additional Requirements  
 

o To protect the State’s investment of bond funds, the Escrow Company must place 
acquisition advance funding into a non interest-bearing account with a financial 
institution participating in the Federal Transaction Account Guarantee (TAG) 
program through the Federal Deposit Insurance Corporation (FDIC). 
 

o The CCC will consider lesser retention for acquisition projects based on 
demonstrating compelling need.  The minimum retention that the CCC will consider 
for an acquisition project will be 1 percent (1%) of the grant amount. 
 

o In instances where an acquisition is unable to be completed, all funds must be 
returned to the CCC within 60 days. 
 

o Copies of the grant deed, the recorded Memorandum of Unrecorded Grant Agreement 
(MOUGA), title insurance policy and buyer’s final closing statement from the title 
company must be attached to the retention payment request.  The local corps must 
provide these documents to the CCC within 30 calendar days of close of escrow. 

 
IV.  Reporting 

 
Quarterly Report and Timeframes: 
Each local corps will be required to submit quarterly reports for each funded project, 
acquisition, development and/or local resource conservation activity until completion and a 
final payment has been processed.  Quarterly Reports (See section 5) must briefly describe 
the status, provide budget expenditures to date, document all interest earned in interest 
bearing accounts and include photos.  Additionally, a Project Work Accomplishments 
Report (See pages79-80) must accompany each Quarterly Report.  Quarterly Reports are 
due 30 days after the end of each quarter (See section 1, Calendar of Key Dates).  Quarters 
are defined as follows: 
 

Quarter Timeframe Due Date 
Quarter 1 (Q1) July – September Last business day of October 
Quarter 2 (Q2) October – December Last business day of January 
Quarter 3 (Q3) January – March Last business day of April 
Quarter 4 (Q4) April – June Last business day of July 



31 
 

V. Other 
 
A. Accountability - Site Visits  
CCC staff and staff from other agencies such as Department of Finance (DOF) Auditors, 
State Controller’s Office Auditors, and/or Natural Resources Agency staff, may make 
periodic site visits to determine if Proposition 84 funded projects, acquisition, development 
and local resources conservation activities are consistent with the program and guidelines.  A 
minimum 24 hour advance notification will be provided.   In addition, a final site visit may 
be conducted for all projects, acquisitions, development and local resource conservation 
activities before final retention payments will be approved and issued. 

 
 

B. Appeals Process 
An applicant may file a protest regarding a grant application within (30) calendar days of the 
date of notification of any decision. Written appeals shall be submitted directly to the CCC 
Program Development and Support Division Unit Chief.  The CCC Program Development 
and Support Division Unit Chief may request additional information. Upon receiving the 
additional information, a decision will be rendered in thirty (30) calendar days. 
 
If needed, a second level appeal shall be made to the California Conservation Corps’ 
Director.  The second level appeal shall be made within (30) calendar days of the date of the 
Program Development Chief’s decision/notification. Upon receiving the second level appeal, 
the CCC Director shall review all the information submitted.   The CCC Director may 
request additional information. Upon receiving the additional information, the CCC Director 
shall have (30) calendar days to review and render a decision. The second level appeal shall 
include a full and complete written statement specifying the grounds of protest and must be 
based on the process and/or procedures used in the review and recommendation of 
application for awards.  The CCC Director’s decision shall be final. 

 
 

C. Audit Requirements 
The CCC and all grantees are subject to audits of Proposition 84 funding.  If the project, 
acquisition, development and/or local resource conservation activity is selected for audit, the 
grantee will be contacted in advance.  The grantee must provide a copy of any document, 
paper, record, or the like, requested by the auditor.  Audits determine if: 
 

• Expenditures were made according to the established criteria and processes.  
• Expenditures were consistent with the intent of the bond and related General 

Obligation Bond Law.  
• Expenditures achieved the intended outcomes. 

 
In addition, the CCC may conduct intermittent documentation reviews to ensure project 
requirements are met and in compliance with the Grant Agreement.   
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D. Accounting Requirements 
The grantee must maintain an accounting system that: 

• Complies with Generally Accepted Accounting Principles (GAAP); 
• Accurately reflects fiscal transactions, with the necessary controls and safeguards; 
• Provides a good audit trail, including original source documents such as purchase 

orders, receipts, progress payments, invoices, time cards, canceled checks, etc.; and 
• Provides accounting data so the total cost of each individual project can be readily 

determined. 
 
 

E. Records Retention 
The grantee shall retain Proposition 84 records for a period of five (5) years after project 
completion.  A project is considered complete upon the receipt of the final grant payment 
from the State.  In addition, records should be retained one (1) year following an audit.  



33 
 

SECTION 5 –Application Forms, Formats and Instructions  
 
The following section provides instructions and forms to be included in your application 
packet.   Please note the following: 
 

• Applications with supporting documentation should be organized in the order of the 
application checklist.  The checklist should be the first page of the submitted 
application packet. 
 

• Each proposed project, development, acquisition and local resource conservation 
activity must be submitted via an individual and separate application for funding. 
 

• Clearly label each item and number all pages in sequential order.  Bind packages only 
with binder clips.  Do not put in folders or notebooks.   
 

• Applications must be complete before CCC evaluation can take place and the review 
time period begins. (Related forms and formats can be found in section 5) 

 
• Forms are available online at www.ccc.ca.gov under the Proposition 84 link (Forms 

requiring an original signature require the grantee to send an original via mail in 
addition to the fax or e-mail). Forms can be submitted via the following methods: 

 
• Faxed to (916) 445-1007  

Important:  e-mail or telephone confirmation is required to ensure the CCC 
receives all faxes. 

 
• E-mailed to either: 

Craig.Zeff@CCC.CA.GOV, or 
Hunt.Drouin@CCC.CA.GOV 

 
• Mail: 

California Conservation Corps 
Attn: Proposition 84 Bond Program Analysts 
1719 24th Street 
Sacramento, CA  95816 
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Application Form 
California Conservation Corps 

Proposition 84 – The Safe Drinking Water, Water Quality and Supply, Flood Control, 
River and Coastal Protection Bond Act of 2006 

  
PROJECT NAME  

Amount of Grant Request 
 

$_______________ 
  

Amount of Matching Funds 
 

$_______________ 
APPLICANT (Agency, address, and zip code)  

Estimated Total Project 
Cost 

 
$_______________ 

 
COUNTY NEAREST CITY 

 
Congressional District: 
Assembly District: 
Senate District: 
PROJECT LATITUDE AND LONGITUDE 

 
PROJECT ADDRESS (including zip code) 

 
 
 

Grant Applicant’s Authorized Representative   
 
 

  

Name (typed or printed) and Title E-mail address Phone 
 

Person with Day-to-Day Responsibility for Project (if different from authorized 
representative) 

 

 
 

  

Name (typed or printed) and Title E-mail address Phone 
  

Brief Description of Project: 
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1. Projects (Allocation 1)  –  
Check one of the following Statutory Conditions: 
 
__Improve Public Safety pertaining to a watershed 
__Improve and Restore watersheds including regional and community fuel load reduction projects on    

public lands 
__Stream and River Restoration 

 
If applicable, please check the following: 

 
__Acquisition (Important: Also check Statutory Condition above) 

Project land will be ___ acres 
_____Acres to be acquired in fee simple by Grant Applicant 
_____Acres to be acquired in other than fee simple (explain): 
 

 
__Development (Important: Also check Statutory Condition above) 

___ Acres owned in simple fee by Local Conservation Corps 
___ Acres available under a ____ year Lease 
___ Acres other interest (explain): 
 
 

 
2. Development (Allocation 2) –  
Please complete the following: 

 
 

___ Acres and square feet owned in simple fee by Local Conservation Corps 
___ Acres and square feet available under a ____ year Lease 
___ Acres and square feet other interest (explain): 

 
 
 

3. Acquisitions (Allocation 2) 
Please complete the following: 

 
 

Project land will be ___ acres and ___square feet 
_____Acres of land and square feet of buildings to be acquired in fee simple by Grant Applicant 
_____Acres of land and square feet of buildings to be acquired in other than fee simple (explain): 
 

 

4. Local Resource Conservation Activities (Allocation 2) 
 

___ Project will be a Local Resource Conservation Activity 
Please explain the local resource that will be conserved as a result of this project work: 
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5. Project Scope of Work: 
 

Project Deliverables - Please specify exact quantities that will be accomplished as a result of 
project work, who will perform the work, techniques to be used, and location of work.  Use 
separate pages as necessary.  Separate deliverables by bullet points.  This information will be 
used to develop the Scope of Work section of an approved project’s grant agreement.  
Examples: 

 
• X local corps’ Corpsmembers will restore 5 miles of trail in the XXX County Park 

using hand tools to construct water bars, realign/re-contour trails, create switch backs, 
and obliterate inappropriate ‘volunteer’ trails. 

• X local corps’ Corpsmembers and one crew supervisor will restore 10 acres of wetland 
habitat by using hand tools to remove invasive Arundo on the East side of lower XXX 
Creek. 

• Acquisition of property at XXX address, APN XXX. 
• Construction of 4 Classrooms in XXX facility. 

 
Each local corps will be responsible for completing all project deliverables prior to project 
close-out. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
I certify that the information contained in this Application, including required attachments, is accurate. 

 
Signed:__________________________________________________ 
Grant Applicant’s Authorized Representative as shown in Resolution 

 
________________________________________________________
Printed Name and Title of Grant Applicant’s Authorized 
Representative 

Date 
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Proposal Summary 
 

Create a separate document, using this format.  Restate each question first before providing the 
requested information/answer.  Insert N/A for inapplicable questions.  Please limit this 
summary to five (5) type-written pages.  

 
1. Summarize the specific project, acquisition, development or local resource conservation 

activity you are requesting funds for and the community/regional need for it (include 
enough information for the reviewers to know that the project does not involve stand-
alone routine landscaping or maintenance or any other ineligible activity).  

 
 
 
 
 
 
 

2. Indicate the specific components of the project, acquisition, development or local 
resource conservation activity that will be funded by this grant. Include amounts for 
each component and quantify project work deliverables (e.g. 5 acres of Arundo will be 
removed).  

 
 
 
 
 
 
 

3. Describe how this specific potential project, acquisition, development or local 
conservation activity will contribute to corpsmember development. Do not include 
development skills learned as part of your general program.  Examples include 
(note: not all of the areas listed below may pertain to your proposed project): 

• Work Ethic: e.g., work maturity skills, dependability, working with others, 
employability, workplace orientation and behavior 

• Work/Learn: i.e., academic and hard skills incorporated into project work 
• Career Development: e.g., career guidance and job skills training 
• Conservation Awareness: e.g., environmental awareness, water 

conservation and conservation ethics and behaviors 
• Job-Specific Skills: e.g., chainsaw operation, trail construction and other 

technical skill development in context to the specific project 
• Other: e.g., Education and training activities that do not fit into the 

categories above, but directly relate to the project and develop skills, 
knowledge, and abilities in young adult corpsmembers. 
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Application Checklist 
Proposition 84 – The Safe Drinking Water, Water Quality and supply, Flood Control, 

River and Coastal Protection Bond Act of 2006 
 
 
Required for all Applications:  
Completed Checklist - Complete this checklist, check off all documents included in your 
application, and organize in the order of this checklist. 
Completed Application Form - All applications must include a completed application form 
(signed and dated). 
Proposal Summary - Complete a project summary; if items are not applicable, insert N/A. (See 
section 5) 
Proposal Detail Questions- Please answer the set of Proposal Detail Questions that 
correspond to the allocation (allocation 1 or 2) and project type (improving public safety, 
watershed restoration and fuel load reduction, stream and river restoration, development, 
acquisition or local resource conservation activity) for which you are completing an 
application.  (See section 5) 
Evidence of Fiscal Viability - Submit a copy of an annual audit (from outside accredited source) 
completed no more than 15 months prior to the date of the submitted application.  The audit 
should be performed using Generally Accepted Auditing Standards (GAAS) as specified by the 
American Institute of Certified Public Accountants (AICPA). 
Site Control and Land Tenure - All applications must provide verification of site control and 
land tenure.  (See section 5 for directions and a sample letter).  For development projects, please 
also submit a copy of the Grant Deed showing local corps ownership of the property. 
California Environmental Quality Act (CEQA) - All applications must include a completed 
CEQA Compliance Certification form with original signatures and a copy of the recorded or filed 
CEQA report or Notice of Exemption (with county Recorder’s stamp).  Alternately, if a CEQA 
study needs to be performed, applicant may submit proof that the CEQA process has been initiated 
(copy of a proposal or bid for a CEQA study on this specific proposed project area). (See section 
5) 
Project Location Map - Directional map, with enough detail to allow a person unfamiliar with the 
area to locate the site.  Include a Thomas Brothers Guide (or equivalent) map if the site is in an 
urban area. Include other maps or aerial photographs that demonstrate the location and need for 
the project. Streets and other notable landmarks should be clearly marked to allow easy 
identification.  Maps or images must fit into an 8½” X 11” folder. 
Site Plan - All site plans should be for the project, acquisition, development or local resource 
conservation activity for which funds are being requested.  In addition, plans must contain specific 
property details as described in the grant application, including exterior boundaries, public access 
points (if applicable) and proposed location of signage (recommended acknowledgement signage 
and any interpretive signage). Indicate the names and location of rivers, creeks or streams that 
abut or cross the property, other natural/geologic features, as well as any existing buildings and/or 
impediments (wells, storm drains, power lines, etc.).   
Timeline - Provide an estimated timeline for all major tasks detailed in the proposal summary, 
evaluation questions and Budget Estimate.   
Photos - Include a minimum of three (3) photos of the proposed project, acquisition, development 
or local resource conservation activity in its current condition.  Please note that in-progress and 
completion photos should be taken in the same location to record the progress of the project 
throughout the performance period. 
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Certification of Outreach to California’s Foster Care Youth – The local conservation corps 
self-certifies that it has a plan to address recruitment of, access to, outreach to and participation of 
California’s foster care youth/youth aging out of foster care.  The CCC will submit periodic 
surveys (not part of Proposition 84 grant administration) to the local corps to measure and provide 
deliverables for reporting (See Appendix H). 

 
Additional Required Items for Projects, Development and Local Resource Conservation Activities 
(Allocation 1and 2): 
Evidence of Local Support – This form may be required if it is determined during application 
review that the Site Control and Land Tenure documentation does not provide documentation of 
these jurisdictions’ support. If this form is requested, the applicant may submit either a letter (on 
letterhead) or a completed Local Support form (See section 5) demonstrating local support.  
Hourly Rate Justification Form- All applicable sections on this form should be completed to 
determine the local corps’ hourly rate for corpsmember labor. (See section 5) 
Hourly Rate Justification Narrative – All costs and components included in the Hourly Rate 
Justification (HRJ) should be clearly broken out and explained in the HRJ Narrative with enough 
detail that an auditor would be able to understand the reasoning/computation for all inclusions. 
Budget Estimate Form- All cost elements should be clearly indicated and described on the 
Budget Estimate Form (See section 5).  The CCC encourages local corps to be thorough 
when including costs/categories into a project’s estimated budget and budget narrative.  
Per prior Department of Finance (DOF) audits, any costs/cost categories NOT included in 
the budget estimate will not be eligible for reimbursement. 
Budget Narrative – All costs should be clearly described using the Budget Narrative (See section 
5 for additional instructions).  

 
Additional Required Items for Acquisitions (Allocation 1 or 2): 
 
Independent Appraisal – The applicant must obtain an independent appraisal and submit it to the 
CCC.  The appraisal must conform to the Uniform Standards of Professional Appraisal Practice 
(USPAP) as adopted by the Appraisal Standards Board of the Appraisal Foundation.  The CCC 
will submit all appraisals to DGS for review and approval.  All appraisals for Proposition 84 grant 
program acquisitions must meet the DGS appraisal review specifications (See Appendix A).  All 
acquisitions will require a DGS Appraisal Review prior to initiating escrow. Please allow 4-8 
weeks from the submission of the independent appraisal for DGS to complete the review.  Submit 
hard (paper) AND electronic copies of both the appraisal and Initial Title Report. 
Preliminary Title Report – Submit both a hard and electronic copy. 
Assessor’s Parcel Map - Photo copy from the Assessor’s office, with the parcels highlighted. 
Escrow Cost Breakdown – This breakdown should specify all costs involved in an acquisition 
transaction.  
Evidence of a Willing Seller – Copy of accepted offer, purchase agreement or willing seller letter 
signed by land owner(s). (See section 5) 
Acquisition Budget Estimate - All cost elements associated with the acquisition should be clearly 
indicated and described on the Acquisition Budget Estimate form or “Good Faith Estimate” of 
closing costs. 
 
Acquisition Project Checklist Continues…
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Contact Information from the Current Property Owner: 

i) Name 
ii) Contact Name 
iii) Street Address 
iv) City 
v) County  
vi) Zip 
vii) Phone 
viii) E-mail 
ix) Mailing Address (if different than above) 

 
Form 204/Payee Data Record – This form is required so that the CCC can create a new vendor 
account in order to pay the appropriate Title Company so the Property can go into Escrow. 
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Proposal Detail Questions 
Improving Public Safety (Allocation 1) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with project work.  
Use additional sheets as necessary.  If you use your own document to answer these questions, 
please copy the question and then provide the answer immediately below.   

 
1. Describe the current status of the location and how the potential project will improve 

public safety pertaining to a watershed.  Provide the name of the watershed and sub-
watershed (if applicable). 
 
 

 
2. Describe how the project will provide a public benefit. 

 
  
 

3. Describe how the project has been designed to be sustainable. 
 
 

  
4. Describe the land ownership, site control and land tenure.  How many years will the land 

be maintained in the current ownership or status? 
 
 

 
5. Describe how your program will ensure that projects billed against Proposition 84 bond 

funds will be tracked, recorded and kept separate from other funding sources. 
 

 
 

6. If applicable, provide amounts committed from other funding sources and specify what 
the funding will be used for. 
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Proposal Detail Questions 
Improving and Restoring Watershed including Regional and Community Fuel Load 

Reduction Projects on Public Land (Allocation 1) 
 

Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with project work.  
Use additional sheets as necessary.  If you use your own document to answer these questions, 
please copy the question and then provide the answer immediately below.   

 
1. Describe the current status of the location and how the potential project will improve and 

restore a watershed.  Provide the name of the watershed and sub-watershed (if 
applicable). 
 

 
 

2. If the potential project includes regional and community fuel load reduction on public 
land, please describe what specific work will be done. 
 

 
 

3. Describe how the project will provide a public benefit. 
 

 
  

4. Describe how the project has been designed to be sustainable.  
 

 
 

5. Describe the land ownership, site control and land tenure. How many years will the land 
be maintained in the current ownership or status? 
 

 
 

6. Describe how your program will ensure that projects billed against Proposition 84 bond 
funds will be tracked, recorded and kept separate from other funding sources. 
 

 
 

7. If applicable, provide amounts committed from other funding sources and specify what 
the funds will be used for. 
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Proposal Detail Questions 
Stream and River Restoration (Allocation 1) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with project work.  
Use additional sheets as necessary.  If you use your own document to answer these questions, 
please copy the question and then provide the answer immediately below.   

 
1. Describe the current status of the location and how the potential project will restore a 

stream or river.  Provide the name of the stream, drainage, and/or river  as well as the 
water body into which it drains. 
 

 
 

2. Describe how the project will provide a public benefit.  
 

 
 

3. Describe how the project has been designed to be sustainable.  
 

 
 

4. Describe the land ownership, site control and land tenure. How many years will the land 
be maintained in the current ownership or status? 
 

 
 

5. Describe how your programs will ensure that projects billed against Proposition 84 bond 
funds will be tracked, reported and kept separate from other funding sources. 
 

 
 

6. If applicable, provide amounts committed from other funding sources and specify what 
the funds will be used for. 
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Proposal Detail Questions 
Acquisitions (Allocation 1) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with the purpose of 
the proposed acquisition (i.e., public safety pertaining to a watershed, improving and restoring a 
watershed/fuel load reduction, or stream and river restoration).  Use additional sheets as 
necessary.  If you use your own document to answer these questions, please copy the question 
and then provide the answer immediately below.   

 
1. Describe the current status of the property and how the acquisition will directly achieve 

one of the following: 
 

a) Improve public safety pertaining to a watershed, or 
b) Improve watersheds (including regional and community fuel load reduction 

project on public lands), or 
c) Restore watersheds (including regional and community fuel load reduction 

project on public lands), or 
d) Stream restoration, or 
e) River restoration. 

 
 

2. Describe how the acquisition will provide public benefit(s).  
 

 
 

3. Describe how your program will ensure that the acquisition billed against Proposition 84 
bond funds will be tracked, recorded and kept separate from other funding sources. 
 

 
 

4. If applicable, provide information on ALL other funding sources for the acquisition. 
 
 
 
 

5. Describe how the project has been designed to be sustainable (used for the intended 
purpose over the timeframe associated with land tenure / site control). 
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Proposal Detail Questions 
Development (Allocation 1) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with the purpose of 
the proposed development (i.e., public safety pertaining to a watershed, improving and restoring 
a watershed/fuel load reduction, or stream and river restoration).  Use additional sheets as 
necessary.  If you use your own document to answer these questions, please copy the question 
and then provide the answer immediately below.   

 
1. Describe the current status of the property and how development will directly achieve one 

of the following:  
 

a) Improve public safety pertaining to a watershed, or 
b) Improve watersheds (including regional and community fuel load reduction 

project on public lands), or 
c) Restore watersheds (including regional and community fuel load reduction 

project on public lands), or 
d) Stream restoration, or 
e) River restoration. 

 
 

2. Describe how the development of the facility will provide public benefit(s). 
 

  
3. Provide a development plan describing what is needed for the property to become better 

utilized for local corps operations and how this will be accomplished. 
 

 
4. Describe the land ownership, site control and land tenure. How many years will the land 

be maintained in the current ownership or status? 
 

 
5. Describe how your program will ensure that the development project billed against 

Proposition 84 bond funds will be tracked, recorded and kept separate from other funding 
sources. 
 

 
6. If applicable, provide information on ALL other funding sources for the development. 

 
 

7. Describe how the project has been designed to be sustainable (used for the intended 
purpose over the timeframe associated with land tenure / site control). 
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Proposal Detail Questions 
Acquisitions (Allocation 2) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with the purpose of 
the proposed acquisition (i.e., the specific local corps programs this acquisition will support).  
Use additional sheets as necessary.  If you use your own document to answer these questions, 
please copy the question and then provide the answer immediately below.   

 
1. Describe the current status of the property and how the acquisition of the facility will 

support local corps programs. 
 

 
 

2. Describe how the acquisition will provide public benefit(s).  
 

 
 

3. Provide a development plan for the property, describing what is needed for the property 
to be usable to support local corps programs, and how this will be accomplished. 
 

 
 

4. Describe how your program will ensure that the acquisition billed against Proposition 84 
bond funds will be tracked, recorded and kept separate from other funding sources. 

 
 
 

5. If applicable, provide information on ALL other funding sources for the acquisition. 
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Proposal Detail Questions 
Development (Allocation 2) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with the purpose of 
the proposed development (i.e., the specific local corps programs this development will support).  
Use additional sheets as necessary.  If you use your own document to answer these questions, 
please copy the question and then provide the answer immediately below.   

  
1. Describe the current status of the property and how development of the facility will 

support local corps programs. 
 
 

 
2. Describe how the development of the facility will provide public benefit(s).  

 
 
 

3. Provide a development plan describing what is needed for the property to become better 
utilized for local corps operations and how this will be accomplished. 
 

 
 

4. Describe the land ownership, site control and land tenure. How many years will the land 
be maintained in the current ownership or status? 
 

 
 

5. Describe how your program will ensure that the development project billed against 
Proposition 84 bond funds will be tracked, recorded and kept separate from other funding 
sources. 

 
 
 

6. If applicable, provide information on ALL other funding sources for the development. 
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Proposal Detail Questions 
Local Resource Conservation Activities (Allocation 2) 

 
Answer this set of Proposal Detail Questions if they correspond to your proposed project.  Be as 
detailed as possible.  Please write your answers for an audience unfamiliar with project work.  
Use additional sheets as necessary.  If you use your own document to answer these questions, 
please copy the question and then provide the answer immediately below.   

 
1. Describe the natural resource that is the focus of the project, i.e., habitat type, location, 

needs, beneficiaries, etc.  
 

 
 

2. How will the proposed local resource conservation activity preserve, protect, restore 
and/or conserve the local natural resource?  
 

 
 

3. Describe how the local resource conservation activity will provide a public benefit.  
 

 
 

4. Describe how the project has been designed to be sustainable.  
 

 
 

5. Describe the land ownership, site control and land tenure. How many years will the land 
be maintained in the current ownership or status? 
 

 
 

6. Describe how your program will ensure that activity billed against Proposition 84 bond 
funds will be tracked and reported separately from other funding sources. 

 
 
 

7. If applicable, provide amounts committed from other funding sources and specify what 
the funds will be used for. 
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Land Tenure/Site Control Specifications 
 
 

The California Conservation Corps (CCC) requires land tenure and site control compliance 
before a project can start, i.e. verification of land ownership and authorization to work on the 
specified land.  Additionally, the CCC requires assurance that improvements will be maintained 
and operated as intended for a specified period of time: 
 

• All grant amounts up to and including $100,000 require at least 10 years of operations 
and maintenance. 

• All grant amounts greater than $100,000 but up to and including $1,000,000 require at 
least 20 years of operations and maintenance. 

• All grant amounts greater than $1,000,000 will require at least 25 years of operations and 
maintenance. 

• The 10, 20, or 25 year operations and maintenance requirement begins upon completion 
of the project.  

 
The applicant is required to provide the specified documentation for the following 
types of grants authorized by Public Resources Code (PRC) section 75050(l) (1) 
and (2): 
 

A. Acquisition or development projects on property owned by the grant applicant; OR  
B. Allocation 1 Projects or Local Resource Conservation Activities; OR 
C. Development Projects on property leased by the applicant. 

 
 

A. Acquisition or Development Projects on Property Owned by the Grant Applicant – 
PRC Section 75050(l)(1) and (2)

If the proposed grant project is to be conducted on a project site that is owned in fee simple by the appli- 
cant or is in the acquisition process, the applicant must: 

1. Provide a copy of the deed submitted with the application of a “development project” or 
following the close of escrow if an “acquisition project”; and    

2. Record a Memorandum of Unrecorded Grant Agreement (MOUGA) with the applicable County 
Recorder’s Office that records the State’s land tenure interest in the property as specified above.   
A MOUGA must be recorded following completion of the project and a copy shall be submitted 
to the CCC within 30 days of the recording. 
• For development projects a MOUGA will be required if the total development funding is 

equal or greater than two hundred and fifty thousand dollars ($250,000); or equal to or greater 
than 25 percent (25%) of the total value of the facility, whichever is less. 

 

B. Allocation 1 Projects or Local Resource Conservation Activities – PRC Section 
75050(l)(1) and (2) 

If the project site is not owned by the applicant, the applicant must obtain a land tenure / 
site control letter, signed by the project sponsor and/or land owner (See attached sample 
of “Sponsor Land Tenure” letter) and submit it with the grant application. 
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C. Development Projects on Property Leased by the Applicant – PRC Section 75050(l)(1) 

and (2) 
If the development project site is not owned by the applicant, a lease, joint powers 
agreement, easement, memorandum of understanding, or any other agreement that meets 
the requirements of a “Land Tenure Agreement” as specified below must be submitted 
with the grant application.  The Land Tenure Agreement must contain the following 
information:  

o The agreement must be signed by all parties.  (See following page for an alternate to this 
requirement). 

o The agreement must be for a period corresponding to the specified time frame above 
 See the following page for an alternate to the term requirement. 

o A renewal clause which includes an option (which can be non-binding) for the grantee to renew 
the agreement beyond the original 10, 20, or 25 year term requirement. 

o A termination (revocability) clause which specifies either 1., 2. or 3. below.  A combination of 1., 
2. and 3. is not required. 

1. If there is no termination clause, the agreement is non-revocable. 
2. The termination clause may specify that the agreement is revocable for breach of the 

contract provisions, or for cause. 
3. The termination clause may specify that the agreement is revocable by mutual consent.   

In order for a local corps to terminate a Land Tenure Agreement, the following applies: 
a. The local corps must have prior written approval from the CCC before giving consent 

to terminate the Land Tenure Agreement. 
b. A termination clause that allows the land owner to revoke the agreement without 

cause (at will) will not be approved. 
c. The following language will be included in the Grant Agreement:   

If the Grantee fails to complete the Project in accordance with this Agreement, or fails to 
fulfill any other obligations of this Agreement prior to the termination date, the Grantee shall 
be liable for immediate repayment to the State of all amounts disbursed by the State under 
this Agreement, plus accrued interest and any further costs related to the Project.  The State 
may, at its sole discretion, consider extenuating circumstances and not require repayment for 
work partially completed provided that the State determines it is in the State’s best interest to 
do so.   

o Authorization for the applicant to construct, operate, and maintain the project in accordance with 
the Grant Agreement provisions. 

o Authorization for the applicant to proceed with the construction project.  The applicant may 
delegate construction roles to other entities. 

o Permission for the applicant to operate at the project site.  The applicant may delegate operational 
roles to other entities. 

o Identification of which entity is responsible for maintenance of the project site.  Entities other 
than the applicant may have this role. 

o The Local Conservation Corps (grantee) is ultimately responsible for Operations & Maintenance 
on the project if the third party ceases to exist or meet their contracted responsibilities.  
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No Signed Agreement: 
When an applicant does not have a signed land tenure agreement at the time of application, draft 
documents can be reviewed.  Final signed documents are required before the CCC will issue a Grant 
Agreement for project work. 

 
Term requirement: 
When an applicant cannot meet the 10, 20 or 25 year term requirement at the time of application, the 
alternate requirements of A and B below must be met: 

A. The landowner provides a letter which: 
1) States the landowner’s policy prohibiting long term land tenure agreements. 
2) Describes the long standing use of the property by the applicant. 
3) States a commitment to continue to renew the land tenure agreement with the applicant in 

incremental periods to satisfy the 10, 20 or 25 year land tenure term requirement absent any 
unforeseen circumstances.  

B. The applicant provides a letter signed by its authorized representative which: 
1) Agrees to renew the land tenure agreement with the landowner in incremental periods to 

satisfy the 10, 20 or 25 year land tenure term requirement. 
  
The CCC expects the grantee to fully comply with the Use of Facilities terms of the 
Grant Agreement.  If the property owner does not renew a lease, and the grantee cannot 
comply with the time period in the Grant Agreement, the CCC may hold the Grantee in 
breach of Grant Agreement. 
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Sample Sponsor Land Tenure / Site Control Letter 
 

<Use Sponsor’s Letterhead> 
 
(Date) 
 
Bond Program Analysts 
California Conservation Corps 
1719 24th Street 
Sacramento, CA  95816 
 
To Whom It May Concern: 
 
_______ (Sponsor Organization) _______ acknowledges that corpsmember labor is being 
provided by _____ (Grantee Organization) _________ for the _____________ (Project Name) 
___________.  It is further understood that funding for this labor is being provided through 
Proposition 84, the Safe Drinking Water, Water Quality and Supply, Flood Control, River and 
Coastal Protection Bond Act of 2006. 
 
_______ (Sponsor Organization) _______ understands that bond funds granted by the State of 
California require land tenure and site control requirements, pursuant to the amount of bond 
funds invested in the project. 
 
It is intended that land upon which a project improvement is made will be owned, operated and 
maintained by the sponsor for a period of: 

• 10 years for grant amounts up to and including $100,000 
• 20 years for grant amounts greater than $100,000 but up to and including $1,000,000 
• 25 years for grant amounts over $1,000,000 

_____ (Sponsor Organization) _______ acknowledges that project work is intended to be 
maintained for the period of time indicated above, and gives _____ (Grantee Organization) 
________ the authority to construct, operate and maintain the project, and begin the project 
work, in accordance with the Grant Agreement provisions.  When ___ (Grantee Organization) 
______ will not operate and maintain the project on an ongoing basis, _____ (Sponsor 
Organization or Alternate Site Manager) _____ acknowledges that (Sponsor Organization) will 
assume the responsibility of operating and maintaining the improvements as indicated above. 
 
Sincerely, 

 
__________________________________________ ______________________________ 
Authorized Sponsor / Owner Signature   Date 
 
 
__________________________________________ ______________________________ 
Authorized Sponsor / Owner Printed Name   Printed Title 
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California Environmental Quality Act (CEQA) Compliance 
  

CEQA, or the California Environmental Quality Act, is a statute that requires state and local 
agencies to identify the significant environmental impacts of their actions and to avoid or 
mitigate those impacts, if feasible. 
Public Resource Code 75070 states, “Every proposed activity or project to be financed pursuant 
to this division [Proposition 84] shall be in compliance with the California Environmental 
Quality Act, Division 13 (commencing with Section 21000). 
CEQA is triggered when a public agency directly undertakes or funds a “project” (as defined by 
CEQA guidelines).  Most projects funded by this program will trigger CEQA compliance or will 
be considered categorically exempt.  
 
Lead Agency 
All CEQA reports are to be completed by the lead public agency (ultimate project sponsor, in 
most cases).  
 
CEQA Process 
The applicant should check with its local city or county planning agency for more information on 
how to complete CEQA.  
 
Information on complying with CEQA can also be found on the Natural Resources Agency’s 
California Environmental Resources Evaluation System (CERES) website - 
http://ceres.ca.gov/ceqa/ 
 
The CCC requires CEQA compliance or the initiation of the CEQA process at the time of 
application. In either case, CEQA compliance is required prior to commencement of project 
work and advance or reimbursement of any construction/project funds. Complete CEQA 
documentation must include one of the following:  

 
(a) A Notice of Exemption filed with, and stamped by, the county clerk, or  

 
(b) An Initial Study with a Negative Declaration, with the response from the State 

Clearinghouse, and a copy of the Notice of Determination filed with, and stamped by, the 
county clerk, or  
 

(c) An Initial Study and an Environmental Impact Report, with the response from the State 
Clearinghouse, and a copy of the Notice of Determination filed with, and stamped by, the 
county clerk.  

 
(d) Alternative documents may be submitted in conjunction with the CEQA compliance form 

to satisfy this requirement.  Please check with your bond program analyst to authorize 
alternative documentation. 
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Categorical Exemptions 
Many approved projects may qualify for categorical exemptions.  In these cases, only a copy of 
the Notice of Exemption filed with the county where work will be completed (with the 
Recorder’s stamp) is needed to accompany the CEQA Certification Form to successfully comply 
with the CEQA requirement.  A list of Categorical Exemptions to CEQA can be found here:  
http://www.ceres.ca.gov/ceqa/guidelines/art19.html 
 
Legally Mandated Mitigation 
Proposition 84 project work cannot include legally mandated mitigation.  The CEQA 
Compliance Certification Form has the sponsor verify that this is the case. 

 
CEQA vs. National Environmental Policy Act (NEPA) 
All Proposition 84 bond projects must comply with CEQA.  Project work on Federally-owned 
land will require NEPA (National Environmental Policy Act) compliance as well.   

 
a) When a project will require compliance with both CEQA and NEPA, state or local agencies 

should use the Environmental Impact Study (EIS)  or Finding of No Significant Impact 
(NEPA Required Documents) rather than preparing an Environmental Impact Report (EIR) 
or Negative Declaration (CEQA Required Documents) if the following two conditions occur:  

 
1. An EIS or Finding of No Significant Impact will be prepared before an EIR or Negative 

Declaration would otherwise be completed for the project; and  
2. The EIS or Finding of No Significant Impact complies with the provisions of these 

Guidelines.  
  

b) Because NEPA does not require separate discussion of mitigation measures or growth 
inducing impacts, these points of analysis will need to be added, supplemented, or identified 
before the EIS can be used as an EIR.  

 
Note: Authority cited: Section 21083, Public Resources Code; Reference: Sections 21083.5 and 
21083.7, Public Resources Code; Section 102(2) (C) of NEPA, 43 U.S.C.A. 4322(2) (C). 

 
For further information about the limited circumstances when NEPA can be done instead of 
CEQA, please refer to the following link: 

 
http://ceres.ca.gov/topic/env_law/ceqa/guidelines/15220-15229_web.pdf 
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Compliance Certification Form 
CALIFORNIA ENVIRONMENTAL QUALITY ACT (CEQA) 

 
 
Grantee/Applicant:                                          Project Name:                                                    
 
 
Project Address:                                                                                                                           
 
 
 
When was CEQA analysis completed for this project?  Date                                            
 
What document(s) was filed for this project’s CEQA analysis:  (check all that apply)  
 

Initial Study    Notice of Exemption    Negative Declaration   Mitigated Negative     
              Declaration  
 
 Environmental Impact Report     Other:                                                                         
 
Please attach the Notice of Exemption or the Notice of Determination as appropriate. 
If these forms were not completed please attach a letter from the Lead Agency explaining why, 
certifying the project has complied with CEQA and noting the date that the project was approved 
by the Lead Agency.   
 
 
Lead Agency Contact Information: 
 
Agency Name:                                                               Contact Person:                                       
 
Mailing Address:                                                                                                                             
 
Phone: (             )                                   E-mail:                                                                             
 
 
Certification: 
I hereby certify that the Lead Agency listed above has determined that it has complied with the 
California Environmental Quality Act (CEQA) for the project identified above and that the 
project is described in adequate and sufficient detail to allow the project’s construction or 
acquisition.   
 

I certify that the CEQA analysis for this project encompasses all aspects of the work to be 
completed with grant funds.  This project is not part of any legally mandated mitigation. 
 
 
                                                                                                                                                                           
Authorized Representative (Sponsor) Date  Authorized Representative 
(Signature)      (Printed Name and Title) 
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Local Support Form 
Proposition 84 

 
A demonstration of local support may be required for the approval of Local Conservation Corps 
proposed projects (proposed projects requesting Proposition 84 funding).  Local organizations 
can complete this form or submit a letter on letterhead stating local support. If the local 
organization writes a letter, all the information requested on this form must be included in the 
letter.  

 
Local Conservation Corps Name: 
Address: 

 
 

Authorized Representative: 
Phone Number and E-mail Address: 

 
Proposed Project Name: 
Proposed Project Address/location: 

 
Project Description: 

Proposed Project County: 
 

Organization of Support: 
Address: 

 
 

Organization Representative: 
Representative Phone Number and E-mail address: 

 
Check the box to show local support of proposed project. 

  
The organization stated above supports the proposed project. 

 
 
 

Local Conservation Corps Authorized Representative Signature    Date 
 
 

Local Organization/Jurisdiction Authorized Representative Signature    Date 
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California Conservation Corps 
Proposition 84 Hourly Rate Justification Narrative Instructions 

 
 
Provide an Hourly Rate Justification (HRJ) Narrative as supporting source documentation for the 
Local Conservation Corps’ HRJ for FY 2009/10. 
 
Please organize your information in the format provided on the HRJ.  Consistency will expedite 
review.   
 
The HRJ Narrative must provide a full explanation of each proposed costs including their 
purpose, justification, and the basis of your calculations.  Where appropriate, present calculations 
in an equation format, e.g., First Aid Supplies – 10 Crews (10 kits) @ $ 350 per kit = $ 3,500.  
Cost examples included herein are not reflective of actual rates. 
 
All costs must be able to stand up to an independent audit.  Records, methodologies, and 
source documentation, etc. are to be kept with Local Conservation Corps Proposition 84 
program files and be submitted to the CCC, or an independent auditor for review upon 
request.   
 
Any potential questions a reviewer or auditor might have should be explained, in detail, in the 
HRJ Narrative.  There are several key items of note which must be included on the HRJ 
Narrative: 

 
• Please certify on the HRJ Narrative that all items included in the HRJ, including but not 

limited to Direct Staff Salaries, Wages and Benefits, etc., are 100 percent (100%) tied to 
project work being accomplished (e.g. do not include recycling activities).  Additionally, 
costs included in the HRJ cannot also be included in the project budget. 
 
For example, if Crew Hand Tools are included in the HRJ as part of a crew’s standard tool 
complement, then hand tools cannot be listed as separate expenses on the project Budget 
Estimate unless the specific tools listed on the Budget Estimate are being purchased or rented 
for this particular project only (i.e. bobcat rental, etc.).  This information must be clearly 
stated. 
 

• Corpsmember Wage Increase - Lines 2 and 3 – Please specify when the local conservation 
corps anticipates a corpsmember wage increase, why (local ordinance, etc.) and how much 
the increase in base minimum wage will be. 
 

• Direct Staff / Supervisor Salaries, Wages, Taxes, and Benefits – Lines 12-14 – Please either 
specify Position Title names on HRJ form itself or list out titles within the HRJ Narrative.  
 

• Lines 23 – 32b – Please specify what components comprise each line item in the Crew 
Equipment and Support section.   
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Example 1 - Uniforms – How many corpsmembers are outfitted?  What basic 
components make up a corpsmember uniform complement?  What is the average uniform 
cost per corpsmember (should equate to the total amount listed on the HRJ). 

 
 125 Corpsmembers X $ 250 average cost to outfit a corpsmember = $31,250.00 
 Crewmember Uniform complement includes: 

• 2 Uniform Shirts 
• 1 Pair Pants 
• 1 Belt 
• 1 Pair Boots 
• Personal Protective Equipment (1 hard hat, ear plugs, eye protection, 2 pair 

gloves) 
 

Example 2 - Vehicle Expenses – As vehicle expenses can be a comparatively large 
component of the HRJ, please provide a breakdown of the specific elements and costs 
associated on the HRJ Narrative.  For example, please break out and show last year’s 
costs for: 

• Insurance 
• Maintenance and Repair 
• Gasoline 
• Vehicle Licenses 
• Tires 
• Towing 
• Any other cost categories which make up vehicle expense 

 
Note: Vehicle expenses accounted for on the HRJ cannot also be simultaneously 
accounted for in the Project Budget Estimate.  Exceptions may be allowable if vehicles 
are rented solely for the purpose of accomplishing a particular project.  
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Proposition 84 Budget Estimate and Narrative Instructions 
California Conservation Corps 

Local Conservation Corps Grant Program 
 

Provide a Budget Narrative as supporting source documentation for this Project Budget Estimate 
Summary. 
 
This form is a Sample Only.  If you choose to use your own spreadsheets for the Budget 
Narrative and Budget Estimate Summary, please organize your expenses in the format provided 
here.  Consistency will expedite review.  However, if your cost centers group indirect costs 
differently than shown on this spreadsheet, you may reorganize both the Budget Narrative and 
Budget Estimate in your standard format.   
 
Detailed information included in your Budget Narrative creates this Project Budget Estimate.  
Category listing should be detailed and customized to fit the project proposal.  Your Budget 
Narrative must provide a full explanation of all proposed costs including their purpose, 
justification, and the basis of your calculations.  Where appropriate, present calculations in an 
equation format, e.g., two hundred (200) linear feet of fencing @ $10 per foot = $2,000; or, 
salary $60,000 @ 20% time dedicated to project = $12,000.  Cost examples included herein 
are not reflective of actual rates. 
 
All costs must be able to stand up to an independent audit.  Records, methodologies, and 
source documentation, etc. are to be kept with Local Conservation Corps Proposition 84 
program files and be submitted to the CCC or an independent auditor for review upon 
request.   
 
Eligible Costs 
 
The CCC encourages local corps to be thorough when including costs/categories into a 
project’s estimated budget and budget narrative.  Per prior Department of Finance (DOF) 
audits, any costs/cost categories NOT included in the budget estimate will not be eligible for 
reimbursement. 
 
Direct project-related costs and indirect costs not exceeding fifteen percent (15%) of the total 
grant amount, incurred during the Project Performance Period specified in the Grant Agreement, 
will be eligible for funding.  All eligible project costs must be supported by the appropriate 
documentation.  At the discretion of the CCC, some direct project-related costs incurred outside 
the Project Performance Period may be eligible for reimbursement. 
 
Any project financed with funds made available by the Safe Drinking Water, Water Quality and 
Supply, Flood Control, River and Coastal Protection bond Act of 2006 (Proposition 84) must 
comply with all provisions of Section 1771.5 of the California Labor Code.  Be sure to include 
prevailing wage rates in the cost estimates, as applicable.  Refer to the Department of Industrial 
Relations’ Division of Labor Statistics and Research Web site at 
http://www.dir.ca.gov/DLSR/PWD/index.htm for general prevailing wage determinations. 
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Cost Definitions (from Federal Office of Management and Budget (OMB) Circular A-122) 

1. Direct Costs “are those that can be identified specifically with a particular final cost 
objective, i.e., a particular award, project, service, or other direct activity of an 
organization. However, a cost may not be assigned to an award as a direct cost if any 
other cost incurred for the same purpose, in like circumstance, has been allocated to an 
award as an indirect cost. Costs identified specifically with awards are direct costs of the 
awards and are to be assigned directly thereto. Costs identified specifically with other 
final cost objectives of the organization are direct costs of those cost objectives and are 
not to be assigned to other awards directly or indirectly.” 
 

2. Indirect Costs “are those that have been incurred for common or joint objectives and 
cannot be readily identified with a particular final cost objective…After direct costs have 
been determined and assigned directly to awards or other work as appropriate, indirect 
costs are those remaining to be allocated to benefiting cost objectives. A cost may not be 
allocated to an award as an indirect cost if any other cost incurred for the same purpose, 
in like circumstances, has been assigned to an award as a direct cost.” 

• Direct Project Management  - For Proposition 84 projects, up to twenty percent (20%) of 
the grant funds may be spent on non-construction costs (CEQA compliance, environmental 
impact reports and assessments, planning and design, utility coordination, architecture and 
engineering, construction plans, bid preparation, direct project administration and 
management). 

 
1. Permits / CEQA Compliance / Impact Reports – Necessary permits for the project in 

addition to costs related to complying with CEQA (filing, county recording, etc.) are 
eligible direct costs for the project.  In addition, the costs of preparing environmental 
impact reports, and related activities, are also eligible.   

 
Example for Budget Narrative: 

 
• Document Preparation – 30 Hours @ $ 50.00 per hour = $ 1,500.00 

(Time spent preparing CEQA reports) 
• Two (2) County Recording Fees @ $ 25.00 Each = $ 50.00 
 

2. Architectural, Engineering, Construction Plans – Plans and designs stemming from 
the architecture, engineering and/or construction aspects of a project are eligible. 
 
Eligible costs include baseline assessments; surveying; engineering; modeling; 
coordinating public involvement in the design process; site surveys; time spent meeting 
with regulatory agencies; preparing reports; preparing draft and final documents; and 
responding to comments. 
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Example for Budget Narrative: 

 
• Architect Design Fee – 25 hours @ $ 125.00 per hour = $ 3,125.00 
• Two (2) Site Surveys @ $ 500.00 each = $ 1,000.00 

 
3. Project Management – Costs relating to a project manager’s time designated 

specifically for this project are eligible. 

Costs for services of the grantee's employees directly engaged in project execution must 
be computed according to the grantee's prevailing wage or salary scales, and may include 
fringe benefit costs such as vacations, sick leave, Social Security contributions, etc., that 
are customarily charged to the recipient's various projects. Costs charged to the project 
must be computed on actual time spent on the project and evidenced by time and 
attendance records describing the work performed on the project as well as payroll 
records. Overtime costs are allowed under the recipient's established policy provided the 
regular work time was devoted to the same project.  
 
Salaries and wages claimed for employees working on State grant-funded projects must 
not exceed the grantee's maximum established classification rates for similar positions. 
 

• Direct Project Personnel  
 

4. Corpsmember Hours – Provide the estimated number of corpsmember hours to be 
worked on the project.  Use the hourly rate in the “Cost Per Unit” column derived from 
your hourly rate justification.  Please note that the hourly rate should already include staff 
responsible for corpsmember supervision and training, such as crew supervisors.  These 
staff hours are not to be included as a separate line item. 

 
Example for Budget Narrative: 
 

• 2,500 corpsmember (cm) hours @ $ 23.50 per hour = $ 58,750.00 
 

5. Technical Consultants – If the project requires technical supervision in addition to what 
a crew supervisor or other local corps direct project staff member can provide, these costs 
are eligible. 

 
For example, if the project requires building a structure, a technical consultant might 
assist corpsmembers with framing, drywall, etc. 
 

6. Construction Sub-Contractors – Proposition 84 funds allocated to the CCC and local 
corps should be used for corpsmember labor wherever possible.  When corpsmember 
labor is not possible, please provide a justification.  If specialized construction work on a 
project requires more skilled labor than corpsmembers can provide, or be trained to 
provide, you may elect to sub-contract.  Prevailing wages and the three-bid process apply. 
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• Direct Operating Expenses & Equipment – Costs of supplies, materials, transportation and 
equipment directly related to completion of the project are eligible for reimbursement. 

 
1. Materials & Supplies – Costs include raw materials necessary to complete the project 

(e.g. concrete, lumber, decomposed granite, nails, stakes, etc.) 
 

Supplies and materials may be purchased for a specific project or may be drawn from a 
central stock, providing they are claimed at a cost no higher than paid by the grantee. 
When supplies and/or materials are purchased with the intention of constructing a piece 
of equipment, a structure or a part of a structure, the costs that are charged as supplies 
and materials may be capitalized according to the grantee’s normal practice or policy. If 
capitalized, only that cost reasonably attributable to the project may be claimed under the 
project. 

 
Example for Budget Narrative: 

 
• 40 cubic feet of decomposed granite @ $ 10.00/cu ft = $ 400 

 
2. Equipment - Equipment owned by the grantee may be charged to the project for each 

use. Equipment use charges must be made in accordance with the grantee's normal 
accounting practices. The equipment rental rates published by the California Department 
of General Services (DGS) or local prevailing rental rates may be used as a guide.  

If the grantee's equipment is used, a report or source document must describe the work 
performed, indicate the hours used, relate the use to the project, and be signed by the 
operator and supervisor.  

 
Equipment may be leased, rented, or purchased, whichever is most economical. If 
equipment is purchased, its residual market value must be returned to the State or 
deducted from the final retention payment upon completion of the project. An example 
follows:  

 
A concrete mixer is purchased for a project.  The local corps will need to determine a 
methodology (and document this with the Bond Program Analyst) for how much of 
the mixer can be billed to the project per each day of use (i.e. obtain an average of 
local daily rental rates and use that amount for each day of use).  For the purpose of 
this example, the purchase of the mixer is $5,000.00 and an average of daily rental 
rates is $100 per day. The local corps needs to keep a log of usage for each piece of 
equipment purchased.  At the end of the project, the log shows that the mixer was 
used for 20 days.  Using the established daily rate of $100 per day, a total of $2,000 
(20 days x $100 per day) can be charged to the project. The residual market value is 
the original cost, less the amount of use ($5,000 - $2,000), or $3,000 in this case.  The 
local corps can either return the $3,000 residual market value to the state or have this 
amount deducted from the final retention. In many cases, it is more efficient (time and 
money) for an local corps to rent or lease equipment. 
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3. Vehicle Expense - Enter costs for vehicle fuel, projected maintenance for either leased, 
rented or owned vehicles.  If a vehicle is owned by a local corps and not used 100 percent 
(100%) for work on this proposed project, a tracking log will need to be kept to provide 
source documentation for the proportional amounts of these costs. 

ALTERNATIVE to above - If a vehicle is owned by a local corps and used for project 
work, mileage may be charged (in addition to an established daily rate as determined by 
the local corps with the methodology provided to the CCC) in lieu of vehicle operation 
expenses at the State reimbursement rate, currently $0.55 per mile as of January 1, 2009.  
A log must be kept to document miles on the given project. 

 
Example for Budget Narrative: 

 
• Five (5) vehicles x 1,000 miles each @ .55 cents per mile = $2,750 
• Five (5) vehicles x 10 days @ $ 75.00 per day (local rental rate) = $3,750 
 

4. Acknowledgement Signage – eligible costs include construction and placement of 
informational signs, which describe the project and its connection with larger river and 
watershed processes and for recommended Bond acknowledgement signs (see Appendix 
F). 

 
5. Other - In addition to the major categories of expenditures, funding may be provided for 

miscellaneous costs necessary for project execution at the State’s discretion. Some of 
these costs may include:  

• Premiums on hazard and liability insurance to cover personnel and/or property.  
• Work performed by another section or department of the Grantee's agency that 

can be documented as direct costs to the project.  
• Transportation costs for moving equipment and/or personnel. 
• Corpsmember training – If a project requires training for corpsmember crews that 

can be directly tied to the project, it may be an eligible cost.  Please discuss the 
planned corpsmember training with your Bond Program Analyst prior to billing 
this expense to the project. 
 

• Indirect Costs – For Proposition 84 projects, up to fifteen percent (15%) of the total grant 
amount may be reimbursed for reasonable indirect costs.  A methodology for allocating 
indirect costs must be specified at the top of the Indirect Costs section of the Budget 
Narrative.  Methodologies must comply with those specified in Federal OMB Circular A-122 
and remain consistent through the duration of the project. 
 
 
1. Administrative / Executive / Human Resources / Information Technology / Support 

Services Staff Salaries, Wages, Taxes and Benefits - A proportional amount for 
services of the grantee's employees not directly engaged in project execution is eligible 
for reimbursement.  Services must be computed according to the grantee's prevailing 
wage or salary scales, and may include fringe benefit costs such as vacations, sick leave, 
Social Security contributions, etc., that are customarily charged to the recipient's various 
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projects.  The Budget Narrative must state the proportional percentage attributed to each 
position. 

 
Salaries and wages claimed for employees working on State grant-funded projects must 
not exceed the grantee's maximum established classification rates for similar positions. 
 
Example for Budget Narrative: 

• Executive Director – $80,000 x .03 (3% attributed to project) = $2,400 
• Exec Dir Salary $ 2,400 x .15 benefit/tax rate = $360 
 

2. Accounting and Legal Services – If outside sub-contractors are used for these services, 
please enter the allocated percentage of these services on the Budget Narrative. 

 
3. Local Travel (Transportation) – Costs for getting administrative, executive or support 

staff to and from project locations and meetings for site visits. 
 

4. Out-Of-Town Travel – Costs for administrative, executive or support staff to attend 
Proposition 84 update workshops. Eligible accommodation, meal and mileage rates not 
exceed those for State of California employees.  Please ask your Bond Program Analyst 
if you need a copy of the eligible rates. 

 
Example for Budget Narrative: 

 
• 400 Miles @ $0.55 per mile = $ 220 
• One day per diem for two (2) staff @ $ 40.00 per day = $ 80 
• Two (2) overnight accommodations @ $84 per night plus 10 % tax = $ 184.80 
 

5. Facility Expenses – After facility expenses directly tied to project work have been 
determined in the Hourly Rate Justification, a portion of the remaining expenses tied to 
operations and personnel engaged in overhead functions can be allocated out as indirect 
costs.  Facility expenses may include rent, utilities and maintenance.  Facilities expenses 
for fundraising, profit-generation, recycling operations or other non-indirect functions 
may not be included. 

 
Special attention must be paid to make certain the indirect amount does not include any 
portion of the amount included in the Hourly Rate Justification.   

  
6. Phone / Internet / Advertising & Printing / Postage & Shipping / Office Supplies / 

Small Office Furniture / Equipment / Dues & Subscriptions – All of these categories 
are considered administrative costs associated with running an operation.  Unless a cost 
can be specifically tied to a project (i.e. printing a flyer to inform the community about a 
meeting to discuss a project would be a direct cost), it must be treated as indirect.  
Expenses for fundraising, profit-generation, recycling operations or other non-indirect 
functions may not be included. 
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7. Contingency - Up to ten percent (10%) of the grant may be budgeted for contingency 
costs. All such costs must be eligible per these guidelines. Contingency funding is 
available for use in any of the budget categories except indirect costs. Explanation and 
approval may be required prior to expenditure of contingency funds.  Inform your Bond 
Program Analyst in advance if Contingency funding may be necessary. 

 
8. Other Sources of Funding – Include a table outlining additional sources of funding 
for this project at the bottom of your Budget Narrative.  Sources to include matches, 
other grants, donations, etc. 
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Willing Seller Letter Format 

 
Name(s) of Legal Owner(s) [Trust(s), etc.] 
Address of Legal Owner(s) 

 
[Date] 
 
To:       California Conservation Corps, Bond Program Analysts 
 
Re:       Purchase of _______________________________________ (address)  

located in    ___________County;  
            Assessor’s Parcel Number(s) ___________________________ 
 
 
To Whom It May Concern: 
 
This letter is provided to confirm that (Name of Owner, Trust, etc), owner of the above 
referenced property, is a willing participant in the proposed real property transaction.  Should 
grant funds be awarded to the grant applicant (Name of Grant Applicant), then (Name of Owner, 
Trust, etc.), as seller, is willing to enter into an agreement for the sale of the real property for a 
purchase price not to exceed current Fair Market Value.  
 
 
Acknowledged: 
 
 
 
____________________________                            _______________________ 
Signature of Land Owner(s) (Trustee(s), etc.)                        Date signed 
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SECTION 6 – In-Progress and Project Completion Forms and Instructions 
Change Request Form 

California Conservation Corps - Proposition 84  
 

This form is to be completed for any changes to the project administration, scope, contacts, 
etc.  All scope and administrative changes must be approved by the CCC prior to 
implementation. 

 
Date: 
Date of Requested Change: 

 
Local Conservation Corps name: 
Proposition 84 Representative name: 
Phone number: 
Date: 
Please complete regarding the proposed change to any of the following (insert n/a for not-
applicable items for which there are no proposed changes): 
Change of Proposition 84 contact 
person/authorized representative: 

Name: 
Phone Number: 

Change in Local Conservation Corps Address: 
Change of estimated completion date: 
Requested Change of Project Scope (additional information will likely be requested; please contact 
your Bond Program Analyst): 
*Please attach additional pages as needed. 

 
Additional changes (please describe): 
*Please attach additional pages as needed. 

 
X 
Signature of Authorized Local Conservation Corps Representative for Proposition 84                      Date 

 
CCC Use Only 

Circle one: 
Approved or Denied 

Date: CCC Staff Name: 
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Quarterly Report Form 
Proposition 84 – The Safe Drinking Water, Water Quality and Supply, Flood Control,  

River and Coastal Protection Bond Act of 2006 
 

This report is due on a quarterly basis.  Please see Proposition 84 Guidelines for a quarterly 
schedule.  The completed form can be submitted by e-mail or fax.  Please use N/A for sections 
that are not applicable. Please attach current photos, a narrative description and the Project 
Work Accomplishments Report to your quarterly report. 
Local Conservation Corps name: 
Proposition 84 Representative name: 
Phone number: 
Representative E-mail Address: 
Date: Number of Photos Submitted:  

 
Project, Acquisition or Development Title (Allocation 1): 

 
Give a brief description of the project, acquisition or development status and the activity taken place 
during the quarter: 

 
 

Will you be submitting a request for payment in the current or 
next quarter? 

YES          NO 

If yes, for how much? $ 
If yes, provide an approximate date. Approximate Date: 

Will you be submitting an advance payment request in the 
current or next quarter? 

YES          NO 

If yes, for how much? $ 
If yes, provide an approximate date. Approximate Date: 

 
Acquisition, Development or Local Resource Conservation Activity Title (Allocation 2): 

 
Give a brief description of the project status and the activity taken place during the quarter: 

 
Will you be submitting a request for payment in the current or 
next quarter? 

YES          NO 

If yes, for how much? $ 
If yes, provide an approximate date. Approximate Date: 

 
 

X 
Signature of Authorized Local Conservation Corps Representative for Proposition 84                      Date 
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STATE OF CALIFORNIA 
GRANT ADVANCE REQUEST FORM   Date:______________ 
CALIFORNIA CONSERVATION CORPS  
CCC FORM 517 (10/09) 

1. GRANT AGREEMENT NUMBER: 
 

2. GRANTEE NAME: 

3. PROJECT TITLE: 
 

4. PERIOD COVERED BY THIS REQUEST: 

5. ADVANCE REQUEST NUMBER: 
 

6. PROJECT PERFORMANCE PERIOD: 

7. PAYMENT INFORMATION 
a. State Grant Amount 

 
$ 

b. 90% of Grant Amount (7a multiplied by .9) 
(The CCC will withhold the last 10% of the grant amount to be reimbursed upon 
completion and submission of project Final Report and associated documentation) 
 

$ 

c. Funds Received to Date (Total of All Checks / 
Warrants) 
 

$ 

d. Grant Balance Available before this Advance (7b 
minus 7c) 
 

$ 

e. Advance Amount Requested (maximum of $ 250,000) 
 

$ 

f. Net Grant Balance (7a minus 7c minus 7e) 
 

$ 

 
8. PAYEE INFORMATION (Send Warrant To): 
 Grantee Name: _________________________________________ 
 Street Address: _________________________________________ 
 City, State, ZIP Code: _________________________________________ 
 Attention:  _________________________________________ 
I represent and warrant that I have full authority per the above listed grant agreement to execute this payment request on behalf of the grantee.  I 
declare under penalty of perjury, under the laws of the State of California, that this report, and any accompanying documents, for the above 
payment request are true and accurate. 

AUTHORIZED SIGNATORY PRINTED 
NAME: 

 

AUTHORIZED SIGNATORY TITLE: 

AUTHORIZED SIGNATURE: 
 

DATE: 

FOR DEPARTMENT / CCC USE ONLY 
Payment Approval Signature: 

 
Date: 

• Include estimates and/or other source documentation justifying all advance request amounts. 
• A letter on local conservation corps letterhead with original signature specifying compelling need must accompany each 

advance request.   
• All advance funds must be spent within 90 days of receipt and reconciled with the CCC by submitting a completed Grant 

Reimbursement Request / Advance Reconciliation Form (CCC 512) including source documentation of payments made. 
• Advance funds must be placed into a separate interest-bearing account.  Account statements to track any interest earned 

shall be submitted with project Quarterly Reports 
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.STATE OF CALIFORNIA 

GRANT ACQUISITION ADVANCE REQUEST FORM           Date:______________ 
CALIFORNIA CONSERVATION CORPS  
CCC FORM 518 (10/09) 

1.  GRANT AGREEMENT NUMBER: 
 

2.  GRANTEE NAME: 

3.  PROJECT TITLE: 
 

4.  PERIOD COVERED BY THIS REQUEST: 

5.  PROJECT PERFORMANCE PERIOD: 
6.  PAYMENT INFORMATION 
a. State Grant Amount 

 
$ 

b. Funds Received to Date (Total of All Checks / Warrants) 
 

$ 

c. Grant Amount Available (6a minus 6b) 
 

$ 

d. Amount Requested (source documentation must be provided) 
 

$ 

e. Retention (Minimum of 1% of 6a) 
 

$ 

f. Amount to be Advanced (6d minus 6e) 
 

$ 

g. Net Grant Balance (6a minus 6b minus 6d) 
 

$ 

7. PAYEE INFORMATION (Send Warrant To): 
Escrow/Title Co. Name:___________________________________ 

C/O Local Corps Name:___________________________________ 

Escrow/Title Co. Address:_________________________________ Escrow #:___________ 

City, State, ZIP Code: ____________________________________  Tel #:______________ 

Attention (Escrow Officer Name):_________________________________ 
I represent and warrant that I have full authority per the above referenced grant agreement to execute this payment request on behalf of the 
grantee.  I declare under penalty of perjury, under the laws of the State of California, that this report, and any accompanying documents, for the 
above payment request are true and accurate. 
AUTHORIZED SIGNATORY PRINTED NAME: 

 
AUTHORIZED SIGNATORY TITLE: 

AUTHORIZED SIGNATURE: 
 

DATE: 

FOR DEPARTMENT / CCC USE ONLY 
Payment Approval Signature: 

 
Date: 

• Include Buyer’s Estimate of Closing Costs to provide source documentation for purchase price. 
• Include executed Escrow Instructions with your Acquisition Advance Request Form. 
• A letter on local conservation corps letterhead with original signature specifying compelling need must accompany each 

advance request. 
• A letter on local conservation corps letterhead with original signature requesting retention less than 10% (as applicable) and 

justification must be submitted with an acquisition advance request.  The CCC will consider acquisition retention amounts 
of 1% of the grant total and higher. 

• An acquisition advance must be reconciled with the CCC by submitting a completed Grant Reimbursement 
Request/Advance Reconciliation Form (CCC 512) including source documentation of payments made. 

• Acquisition advance funds must be placed into a non interest-bearing escrow account.



 
 

STATE OF CALIFORNIA    DATE: _______________ 
GRANT REIMBURSEMENT REQUEST / ADVANCE RECONCILATION FORM  - CALIFORNIA CONSERVATION CORPS – CCC FORM 512 (REV 10/09) 
1. GRANT AGREEMENT NUMBER: 

 
2. GRANTEE NAME: 3. PROJECT TITLE: 

4. PERIOD COVERED BY THIS REQUEST: 
  

5. TYPE OF PAYMENT: 
Reimbursement          Advance Reconciliation        Final        

6. PROJECT PERFORMANCE PERIOD: 

7. PAYMENT INFORMATION  

8. PAYEE INFORMATION (Send Warrant To): 
Grantee Name:  __________________________________ Street Address:  ____________________________________________ 
City, State, ZIP Code: __________________________________ Attention:  ____________________________________________ 
I represent and warrant that I have full authority per the above referenced grant agreement to execute this payment request on behalf of the grantee.  I declare under penalty of perjury, under the laws of 
the State of California, that this report, and any accompanying documents, for the above payment request are true and accurate. 
AUTHORIZED SIGNATORY PRINTED NAME: 

 
AUTHORIZED SIGNATORY TITLE: AUTHORIZED SIGNATURE: DATE 

FOR DEPARTMENT / CCC USE ONLY    -    Payment Approval Signature:                                                                                          Date: 
Attach source documentation justifying all payments.  Please attach source documents in the order the payments are listed on this form, beginning with corpsmember 
timesheets.  Source documentation includes, but is not limited to, copies of invoices with a zero-balance, copies of cancelled checks (front and back) with invoices for verification, 
a statement from the vendor (with signature) verifying the payment has been made, copies of corpsmember timesheets (signed by corpsmember and supervisor) with project 
number and type of work clearly indicated, or a receipt.

a. State Grant Amount 7a. $ 
b. Less Funds Received to Date (total of all checks/warrants) 7b. $ 
c. Less Retention Withheld to Date (previous request form line 7k) 7c. $ 
d. Grant Amount Available (line 7a minus line 7b minus line 7c ) 7d. $ 

 

Per Vendor Payment Information (specify vendor name) Amount Applied to Current Advance Amount to be Reimbursed 

e. Current Advance (if applicable) Number ____    Amount: 7e. $ 
1. Corpsmember Labor: ____ Hours x $ ____ (approved rate)  7e1. $ 7e1. $ 
2. Vendor _______________________________________ 7e2. $ 7e2. $ 
3. Vendor _______________________________________ 7e3. $ 7e3. $ 
4. Vendor _______________________________________ 7e4. $ 7e4. $ 
5. Vendor _______________________________________ 7e5. $ 7e5. $ 
6. Vendor _______________________________________ 7e6. $ 7e6. $ 
7. Sum of Additional Payments (attach a list of all additional 

payments, specifying vendor name, to this form) 
7e7. $ 7e7. $ 

  
f. Total of All Payments (sum of lines 7e1 through 7e7) 7f. $ 7f. $ 
g. Balance (line 7e – 7f) 7g. $ 

If line 7g shows a positive balance, please remit that amount with this form 
via check made payable to the California Conservation Corps. 

 

Check # (if applicable): ___________Date: __________  
h. 10% Retention (if this is a reimbursement request - line 7f multiplied by .1) 7h. $ 
i. Amount to be Reimbursed (line 7f minus line 7h)  7i. $ 
j. Net Grant Balance (line 7d minus line 7f)  7j. $ 
k. New Retention Total Withheld to Date (line 7c plus line 7h)  7k. $ 
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STD 204 – Payee Data Record (For Acquisition Projects) 
Instructions for Completion 

 

A State of California Payee Data Record Form, STD 204, is required for all acquisition project 
funded through Proposition 84.  The acquisition transaction’s escrow/title companiy’s tax 
identification information is required to authorize a warrant.   
 

Send the completed form with original signature back to your CCC Bond Program Analyst. 
 

Instructions for completion: 
 

Section 2: 
• “Payee’s Legal Business Name” – Insert the name of the escrow / title company 
• “Sole Proprietor” Field – Enter “c/o” [Insert local corps name here] 
• E-mail Address – Enter the e-mail address of the local corps contact 
• Mailing Address – Enter the mailing address of the escrow/title company 
• Business Address – Enter the mailing address of the local corps 

 

Section 3: 
• Enter the Federal Tax Identification number of the escrow / title company. 
• Check the “All Others” box under “Corporation” 

 

Section 4: 
• Check the “California resident” box 

 

Section 5: 
• “Authorized Payee Representative’s Name” – Enter the escrow / title company 

representative’s name 
• “Title” – Enter the escrow / title company representative’s title 
• “Signature” – Escrow / title company representative’s signature 
• “Date” – Enter the date of signature 
• “Telephone”  - Enter the escrow / title company representative’s phone number 

 

Section 6 - Return completed form to: 
 California Conservation Corps / HQ 
 Special Projects Unit / Bond Program Analysts 
 1719 24th Street 
 Sacramento, CA  95816 
 [Enter your Bond Program Analyst’s phone number]   Fax: (916) 445-1007 
 [Enter your Bond Program Analyst’s e-mail address] 
 

The form sets up an assignee relationship.  Any payment will be made to the escrow/title 
company “in care of” your local conservation corps.   
 
Please note that even though the State requires the escrow / title company’s tax identification 
number to issue a payment into escrow for your acquisition project, the escrow / title 
company will not be responsible for any tax ramifications.  Coding used by the CCC’s 
accounting department and shared with the Franchise Tax Board rectifies potential 
challenges in this regard.
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Project Work Accomplishments Report 

(To be completed and submitted with each Quarterly Report) 
 

Local Corps Name: _________________________________________________ 
 
Grant Agreement Number: ___________________________________________ 
 
Report Period: _____________________________________________________  
 
Total Hours: _______________ 
 
Project Name: _____________________________________________________ 
 

Quantity Code# Accomplishments Units Other 
  
  
  
  
  
  
  
  
  
  
  
  
  
  

 
Enter the amount of work accomplishments (products) completed for this project 
during the reporting period. 
 
Field Descriptions 
 

Quantity: Enter the number of units completed for the accomplishment during the 
reporting period (e.g. if grading 4 acres, enter “4”). 
 
Code #: Please refer to Product and Codes Lookup Table for codes used.   
 
Accomplishments: Enter the description of the Code. 
 
Units: Enter the measurement for each accomplishment (e.g., AC for Acre). 
 
Other: If the Product and Codes Lookup Table does not have a title for the type 
of work completed, enter a clear description in the “Other” column. 
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Project Work Accomplishments Report - Continued 
The following is a list of Project codes that will be commonly used to code bond projects. 

 

Project Code  Unit   Description 
006   SF   Controlled Burns 
007   LF   Culverts (Cleaned or Installed) 
011   LF   Disabled Trails 
016   AC   Fire Hazard Reduction (Brushing) 
023   AC   Habitat Improvement & Rehabilitation 
030   LF   Levees Protected 
038   EA   Plant Propagated 
040   EA   Revegetation 
046   LF   Erosion Control (Sand Dune Fencing) 
050   SF   Slides Stabilized 
051   SF   Soil Stabilized 
055   CO   Streams Cleared (log Jams) 
056   MI   Streams Rehabilitated 
062   LF   Trails Constructed 
063   EA   Trees Planted 
064   EA   Urban Forest 
070   LF   Trails Rehabilitated 
077   LF   Stairways (Constructed or Installed) 
081   SF   Buildings Demolished 
090   EA   Trees Planted (Douglas Fir, Ponderosa, Other) 
094   EA   Gabions Constructed/Installed 
096   SF   Rip Rap Installed 
097   EA   Waterbanks/Bars Installed 
102   AC   Wetland Restoration 
118   EA   Bridges Constructed 
125   CY   Gabions Constructed or installed 
126   SF   Habitat Improvement & Rehabilitation 
133   SF   Revegetation 
134   CY   Rip Rap Installed 
147   LF   Channel Clearance 
153   SY   Hazardous Material Removal 
155   GA   Hazardous Material Removal 
156   LF   Hazardous Materials–Booms Deployed or Retrieved 
166   SF   Exotic Plant Eradication 
167   SF   Erosion Control Streambank/Hillside 
728   AC   Land Clearing and Weed Removal 
730   MI   Levee Protected 
746   MI   Erosion Control (Sand Dune Fencing) 
751   AC   Soil Stabilized 
755   LF   Streams Cleared 
756   LF   Streams Rehabilitated 
762   MI   Trails Constructed 
770   MI   Trails Rehabilitated 
777   CY   Hazardous Material Removal 
779   AC   Exotic Plant Eradication 
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Sample Memorandum of Unrecorded Grant Agreement 
 

Recording requested by, and  ) 
when recorded, return to:  ) 
State of California   ) 
California Conservation Corps  ) 
Bond Program Analysts  ) 
1719 24th Street   ) 
Sacramento, CA  95816  )  Space above this line for Recorder’s use 

 
MEMORANDUM OF UNRECORDED GRANT AGREEMENT (MOUGA) 

 
This Memorandum of Unrecorded Grant Agreement (Memorandum), dated as of 
________________, 20___, is recorded to provide notice of an agreement between the State of 
California, by and through the California Conservation Corps (“CCC”) and 
_________________________________________.(Grantee) 

 
RECITALS 

• On or about _________________, ______, CCC and Grantee entered into a certain Grant 
Agreement, Grant Agreement No. __________ (“Grant”), pursuant to which CCC granted to the 
Grantee certain funds for the acquisition or development of certain real property.  

• Under the terms of the Grant, CCC reserved certain rights with respect to the real property. 

• Grantee desires to execute this memorandum to provide constructive notice to all third parties of 
certain CCC reserved rights under the grant. 

NOTICE 
• The real property (including any portion of it or any interest in it) may not be sold or transferred 

without the written approval of the State of California, acting through the California 
Conservation Corps, or its successor, provided that such approval shall not be unreasonably 
withheld as long as the purposes for which the Grant was awarded are maintained. 

• The Grantee shall not use or allow the use of any portion of the real property for mitigation 
without the written permission of the State. 

• The Grantee shall not use or allow the use of any portion of the real property as security for any 
debt. 

• For additional terms and conditions of the grant, reference should be made to the Grant 
Agreement, which is on file with the California Conservation Corps, 1719 24th Street, 
Sacramento, CA  95816. 
      GRANTEE: 

      By: _______________________________________ 
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Project Completion Report/Certification 
California Conservation Corps (CCC) - Proposition 84 

Date: 
Date of Final Site Visit: 
Local Conservation Corps (local corps): 
Grant Agreement Period: 
Grant Agreement Number: 
Grant Agreement Amount: 
Project Title: 
Project Address: 
Parcel Number: 
CCC Staff Name(s) and Title(s): 

 
1. Information: 

 
The purpose of the final close-out report is to verify that the Proposition 84 Project has been 
completed as specified in the project scope and the Grant Agreement. This report must be 
completed prior to release of final retention payment and in addition, a final site visit may be 
required 

 
Any inconsistencies and concerns discovered during the final site visit will delay final 
payment and completion of the final report until they are resolved. Final payments cannot be 
made until outstanding issues have been remedied. 

 
2. Project Scope: 

 
Insert the project scope as specified in the Grant Agreement. 

 
3. Project Accomplishments: 

 
a. List the physical accomplishments of the completed project to be compared to the project 

scope. 
b. Specify the corpsmember development aspects of the completed project. 

 
4. Grant Expenditures 

 
Submit a breakdown of actual grant expenditures using the same format as the Budget 
Estimate in the Grant Agreement.  Specify accounting methodology used. 
 

5. Interest Earned 
 

Interest earned on advanced grant funds: $ _______________ 
Interest spent on eligible costs: $ _________________ 

 Describe these expenditures. 
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6. Additional Funds 
 

Provide a breakdown of all additional funding sources for this project.  Include sources and 
amounts. 

 
7. Notice of Completion – From Project Sponsor and/or Contractors (Not Applicable for 

Acquisitions) 
 
Has a Notice of Completion been filed with the county recorder following completion of 
work? 
 
 Yes ____ No _____  

(Please provide a copy of the recorded document with this form.) 
 
 If “No,” specify why:  
 
 
 

Certification (To be signed by Grantee) 
 
I hereby certify that all grant funds were expended on the above named project, the project is 
complete, and the grantee has made final payment for all work done. 
 
I have read California Penal Code § 118 and understand that every person who testifies, 
declares, deposes, or certifies under penalty of perjury and willfully states as true any 
material matter which he or she knows to be false, is guilty of perjury, which is a felony 
punishable by imprisonment in state prison for two, three, or four years. 
 
Furthermore, I have read California Penal Code § 72 and understand that every person who, 
with the intent to defraud, presents for allowance or for payment to any state board or officer, 
or to any county, city, or District board or officer, authorized to allow or pay the same if 
genuine, any false or fraudulent claim, bill, account, voucher, or writing, is guilty of a felony-
misdemeanor punishable either by imprisonment in county jail for a period of not more than 
one year, by a fine not exceeding one thousand dollars, or both, or by imprisonment in state 
prison, by a fine not exceeding ten thousand dollars, or both. 
 
I represent and warrant that I have full authority to execute this Project Completion 
Certification on behalf of the grantee.  I declare under penalty of perjury that the foregoing 
certification of project completion for the above-mentioned grant is true and correct. 
 
_____________________________________________________________________ 
Print Name of Grantee’s Authorized Representative  Title 
 
_____________________________________________________________________ 
Signature of Grantee’s Authorized Representative  Date 
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SECTION 7 - Appendices 
 

APPENDIX A: Department of General Services (DGS)  
Appraisal Specifications 

 (Revised January 1, 2008) 
  

All appraisals must be completed and signed by a State of California Certified Real Estate 
Appraiser who certifies that the appraisal is in compliance with the Uniform Standards of 
Professional Appraisal Practice as currently adopted by the Appraisal Standards Board of 
the Appraisal Foundation. 

  
The principle appraiser who is responsible for developing the appraisal report must certify that 
they have inspected the subject property and comparable property data whenever physically 
possible. The following specifications are required when applicable to the assignment: 

  
1.    Title page with sufficient identification of appraisal project. 
2.    Letter of transmittal summarizing important assumptions and conclusions, value estimate, 

date of value, date of report, etc. 
3.    Table of contents. 
4.    Assumptions and Limiting Conditions. 
5.    Description of the scope of work, including the extent of data collection and limitations, if 

any, in obtaining and analyzing relevant data. 
6.    Definition of Fair Market Value, as defined by California Code of Civil Procedures, 

Section 1263.320. 
7.    Photographs of subject property and comparable data, including significant physical features 

and the interior of structural improvements if applicable. 
8.    Copies of Assessor's plat maps with the subject parcels marked and an assemblage of all 

contiguous Assessors' parcels that depicts the ownership. 
9.    A legal description of the subject property if available. 
10.  For large, remote, or inaccessible parcels, provide aerial photographs or topographical maps 

depicting the subject boundaries.   
11.  Three year subject property history, including sales, listings, leases, options, zoning, 

applications for permits, or other documents or facts that might indicate or affect use or 
value. 

12.  Discussion of any current Agreement of Sale, option, or listing of subject property.  This 
issue requires increased diligence since state agencies often utilize non-profit organizations 
to quickly acquire sensitive-habitat parcels using Option Agreements.  However, due to 
confidentiality clauses, the terms of the Option are often not disclosed to the state.  If the 
appraiser discovers evidence of an Option, or the possible existence of an Option, and the 
terms cannot be disclosed due to a confidentiality clause, then the appraiser is to cease work 
and contact the client.  Current DGS policy requires disclosure of any Option or Purchase 
Agreement.  If the Agreement is not made available, DGS will not review the appraisal. 

13.  Regional, area, and neighborhood analyses. 
14.  Market conditions and trends including identification of the relevant market area, a 

discussion of supply and demand within the relevant market area (or other areas of 
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competition), and a discussion of the relevant market factors impacting demand for site 
acquisition or leasing within the relevant market area. 

15.  Discussion of subject land/site characteristics (size, topography, current use, zoning and land 
use issues, development entitlements, General Plan designations, utilities, offsite 
improvements, access, easements and restrictions, flood and earthquake information, toxic 
hazards, taxes and assessments, etc.) 

16.  Description of subject improvements, including all structures, square footage, physical age, 
type of construction, quality of construction, condition, site improvements, etc. 

17.  Subject leasing and operating cost history. 
18.  Opinion of highest and best use for the subject property, based on an in depth analysis 

supporting the concluded use.  Such support typically requires a discussion of the four 
criteria or tests utilized to determine the highest and best use of a property.  If alternative 
feasible uses exist, explain and support market, development, cash flow, and risk factors 
leading to an ultimate highest and best use decision. 

19.  All approaches to market value applicable to the property type and in the subject market.  
Explain and support the exclusion of any usual approaches to value. 

20.  Map(s) showing all comparable properties in relation to subject property. 
21.  Photographs and plat maps of comparable properties. 
22.  In depth discussion of comparable properties, similarities and differences, and comparisons 

and adjustments to the comparable data, and discussion of the reliability and credibility of 
the data as it relates to the indicated subject property value. 

23.  Comparable data sheets: 1) For sales, include information on grantor/grantee, 
sale/recordation dates, listed or asking price as of date of sale, financing, conditions of sale, 
buyer motivation, sufficient location information (street address, post mile, and/or distance 
from local landmarks such as bridges, road intersections, structures, etc.), land/site 
characteristics, improvements, source of any allocation of sale price between land and 
improvement, and confirming source. 2).  For listings, also include marketing time from list 
date to effective date of the appraisal, original list price, changes in list price, broker 
feedback, if available.  3).  For leases, include significant information such as lessor/lessee, 
lease date and term, type of lease, rent and escalation, expenses, size of space leased, tenant 
improvement allowance, concessions, use restrictions, options, and confirming source. 

24.  Discussion of construction cost methodology, data source used, costs included and excluded, 
depreciation methodology, a discussion of accrued depreciation from all causes, and 
remaining economic life. 

25.  Copies of construction cost data including, section and pages of cost manual (date of 
estimate or date of publication of cost manual must be provided if not indicated on page), 
copies of cost estimate if provided from another source, and supporting calculations 
including worksheets or spreadsheets. 

26.  In part-take situations, a discussion of special benefit and severance damages. 
27.  Include a copy of a recent preliminary title report (within the past year) as an appraisal 

exhibit and discuss the effect of title exceptions on fair market value.  If unavailable, the 
appraisal should be made contingent upon review of the preliminary title report and the 
assumption that there is no affect on value.   

28.  Implied dedication statement. 
29.  Reconciliation and final value estimate.  Explain and support conclusions reached. 
30.  Signed Certification consistent with language found in USPAP. 
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31.  If applicable, in addition to the above, appraisals of telecommunication sites must also 
provide: 
·   A discussion of market conditions and trends including identification of the relevant 

market, a discussion of supply and demand within the relevant market area and a 
discussion of the relevant market factors impacting demand for site acquisition and 
leasing within the relevant market area. 

·   An analysis of other (ground and vault) leases comparable to subject property.  Factors to 
be discussed in the analysis include the latitude, longitude, type of tower, tower height, 
number of rack spaces, number of racks occupied, placement of racks, power source 
and adequacy, back-up power, vault and site improvements description and location on 
site, other utilities; access, and road maintenance costs. 

32.  On occasions where properties involve personal property, business interests, water rights, 
minerals, or merchantable timber separate valuations may be necessary.  If the Appraiser 
determines that there are such property interests or rights requiring a separate valuation, the 
appraiser shall notify his/her client.  The client may choose to modify the appraisal request 
to include a separate valuation by an appropriate credentialed subject matter specialist.  In 
such cases, the appraisal package submitted to DGS for review should include the real estate 
appraisal and a separate appraisal/valuation of the personal property, business interests, 
water rights, minerals, or merchantable timber by a credentialed subject matter specialist, 
together with a review of this separate appraisal/valuation by a second credentialed subject 
matter specialist. 
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 APPENDIX B: Notice of Completion 
 

A Notice of Completion is required to close out all projects, development and local resource 
conservation activities.  In addition, a Notice of Completion is required to receive final retention 
payment.  Civil Code 3093 provides the specifics pertaining to what should be included in a 
Notice of Completion. 

 
3093.  "Notice of Completion" means a written notice, signed and verified by the owner or his 
agent, containing all of the following: 

 
• The date of completion (other than a cessation of labor).  The recital of an erroneous date 

of completion shall not, however, affect the validity of the notice if the true date of 
completion is within 10 days preceding the date of recording of such notice. 

• The name and address of the owner. 
• The nature of the interest or estate of the owner. 
• A description of the site sufficient for identification, containing the street address of the 

site, if any.  If a sufficient legal description of the site is given, the validity of the notice 
shall not, however, be affected by the fact that the street address recited is erroneous or 
that such street address is omitted. 

• The name of the original contractor, if any, or if the notice is given only of completion of 
a contract for a particular portion of such work of improvement, as provided in Section 
3117, then the name of the original contractor under such contract, and a general 
statement of the kind of work done or materials furnished pursuant to such contract. 
 

Additional Requirements: 
 

• The Notice of Completion shall be recorded in the office of the county recorder of the 
county in which the site is located, within 30 days after such completion.  A notice of 
completion in otherwise proper form, verified and containing the information required by 
this section shall be accepted by the recorder for recording and shall be deemed duly 
recorded without acknowledgment. 

• If there is more than one owner, any notice of completion signed by less than all of such 
co-owners shall recite the names and addresses of all of such co-owners; and provided 
further, that any Notice of Completion signed by a successor in interest shall recite the 
names and addresses of his transferor or transferors. 

• For the purpose of this section, owner is defined as set forth in subdivision (g) of Section 
3092. 
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 APPENDIX C: Longitude/Latitude (Degrees/Minutes/Seconds) 
 

California Conservation Corps (CCC) Bond Program Analysts are required through the 
Governor’s Executive ORDER S-02-07 to post all Proposition 84 awarded projects and 
acquisitions on a public website for review.  The current website is 
http://bondaccountability.resources.ca.gov/p84.aspx and will probably change with the inclusion 
of Proposition 84. 
 
Two of the required fields in the accountability website are Longitude and Latitude.   
This application must include the coordinates of the general center point of your proposed 
project or acquisition.  Longitude and latitude information can be obtained by using the internet.  
Websites include but are not limited to the following:   

 
• WWW.itouchmap.com 

 
• WWW.Geocoder.us 

 
• WWW.zipinfo.com 

 
 

Format- Please provide longitude/latitude in the following format: 
 
 38.566762, -121.478207 (This is the longitude and latitude of the CCC) 
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APPENDIX D: Signage 
 

Signage is strongly recommended for Proposition 84 funded projects.  Signs eligible for 
reimbursement must meet the criteria specified below.  Additional information related to the 
Local Conservation Corps and sponsors can be included (e.g., local corps logo), all local corps 
requesting reimbursement for signage must have signage approved before purchasing takes 
place.  

 
Signage Language: 

 
 

[Project Title/Description] 
 

Another project funded by Proposition 84 through the California Conservation Corps. 
 

ARNOLD SCHWARZENEGGER, GOVERNOR 
 

Mike Chrisman, Secretary, California Natural Resources Agency 
 

David Muraki, Director of the California Conservation Corps 
 
 

Logos: 
The following logos must be included on the sign: 

 
California Conservation Corps Logo 

 

 

Proposition 84 Logo 

 

 

 
 

Sign Construction: 
All materials used must be durable and resistant to the elements and graffiti.  The California 
Department of Parks and Recreation and the California Department of Transportation standards 
can be used as a guide. 

 
Sign Duration: 
Project Signs must be in place for a minimum of four years from the date of project completion. 

 
State Approval: 
The grantee must submit proposed locations, size, number of signs and language for review prior 
to ordering the sign(s).   
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APPENDIX E: Relevant Bond Language 
 

CHAPTER 1 GENERAL PROVISIONS 
75001.  This Division shall be known and may be cited as the Safe Drinking Water, Water Quality and 
Supply, Flood Control, River and Coastal Protection Bond Act of 2006. 
75002.  The people of California find and declare that protecting the state's drinking water and water 
resources is vital to the public health, the state's economy, and the environment. 
75002.5. The people of California further find and declare that the state's waters are vulnerable to 
contamination by dangerous bacteria, polluted runoff, toxic chemicals, damage from catastrophic floods 
and the demands of a growing population. Therefore, actions must be taken to ensure safe drinking water 
and a reliable supply of water for farms, cities and businesses, as well as to protect California's rivers, 
lakes, streams, beaches, bays and coastal waters, for this and future generations. 
75003.  The people of California further find and declare that it is necessary and in the public interest to 
do all of the following: 
   (a) Ensure that safe drinking water is available to all Californians by: 
   (1) Providing for emergency assistance to communities with contaminated sources of drinking water. 
   (2) Assisting small communities in making the improvements needed in their water systems to clean up 
and protect their drinking water from contamination. 
   (3) Providing grants and loans for safe drinking water and water pollution prevention projects. 
   (4) Protecting the water quality of the Sacramento-San Joaquin Delta, a key source of drinking water for 
23 million Californians. 
   (5) Assisting each region of the state in improving local water supply reliability and water quality. 
   (6) Resolving water-related conflicts, improving local and regional water self-sufficiency and reducing 
reliance on imported water. 
   (b) Protect the public from catastrophic floods by identifying and mapping the areas most at risk, 
inspecting and repairing levees and flood control facilities, and reducing the long-term costs of flood 
management, reducing future flood risk and maximizing public benefits by planning, designing and 
implementing multi-objective flood corridor projects. 
   (c) Protect the rivers, lakes and streams of the state from pollution, loss of water quality, and destruction 
of fish and wildlife habitat. 
   (d) Protect the beaches, bays and coastal waters of the state for future generations. 
   (e) Revitalizing our communities and making them more sustainable and livable by investing in sound 
land use planning, local parks and urban greening. 
75003.5. The people of California further find and declare that the growth in population of the state and 
the impacts of climate change pose significant challenges. These challenges must be addressed through 
careful planning and through improvements in land use and water management that both reduce 
contributions to global warming and improve the adaptability of our water and flood control systems. 
Improvements include better integration of water supply, water quality, flood control and ecosystem 
protection, as well greater water use efficiency and conservation to reduce energy consumption. 
75004.  It is the intent of the people that investment of public funds pursuant to this division should result 
in public benefits. 
75005.  As used in this division, the following terms have the following meanings: 
   (a) "Acquisition" means the acquisition of a fee interest or any other interest in real property including 
easements, leases and development rights. 
   (b) "Board" means the Wildlife Conservation Board. 
   (c) "California Water Plan" means the California Water Plan Update 
Bulletin 160-05 and subsequent revisions and amendments. 
   (d) "Delta" means the Sacramento-San Joaquin River Delta. 
   (e) "Department" means the Department of Water Resources. 
   (f) "Development" includes, but is not limited to the physical improvement of real property including 
the construction of facilities or structures. 
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   (g) "Disadvantaged community" means a community with a median household income less than 80% of 
the statewide average. "Severely disadvantaged community" means a community with a median 
household income less than 60% of the statewide average. 
   (h) "Fund" means the Safe Drinking Water, Water Quality and Supply, Flood Control, River and 
Coastal Protection Fund of 2006. 
   (i) "Interpretation" includes, but is not limited to, a visitor serving amenity that educates and 
communicates the significance and value of natural, historical, and cultural resources in a way that 
increases the understanding and enjoyment of these resources and that may utilize the expertise of a 
naturalist or other specialist skilled at educational interpretation. 
   (j) "Local conservation corps" means a program operated by a public agency or nonprofit organization 
that meets the requirements of Section 14406. 
   (k) "Nonprofit organization" means any nonprofit corporation qualified to do business in California, and 
qualified under Section 501(c) (3) of the Internal Revenue Code. 
   (l) "Preservation" means rehabilitation, stabilization, restoration, development, and reconstruction, or 
any combination of those activities. 
   (m) "Protection" means those actions necessary to prevent harm or damage to persons, property or 
natural resources or those actions necessary to allow the continued use and enjoyment of property or 
natural resources and includes acquisition, development, restoration, preservation and interpretation. 
   (n) "Restoration" means the improvement of physical structures or facilities and, in the case of natural 
systems and landscape features includes, but is not limited to, projects for the control of erosion, the 
control and elimination of exotic species, prescribed burning, fuel hazard reduction, fencing out threats to 
existing or restored natural resources, road elimination, and other plant and wildlife habitat improvement 
to increase the natural system value of the property. Restoration projects shall include the planning, 
monitoring and reporting necessary to ensure successful implementation of the project objectives. 
   (o) "Secretary" means the Secretary of the Natural Resources Agency. 
   (p) "State Board" means the State Water Resources Control Board. 
75009.  The proceeds of bonds issued and sold pursuant to this division shall be deposited in the Safe 
Drinking Water, Water Quality and Supply, Flood Control, River and Coastal Protection Fund of 2006, 
which is hereby created. Except as specifically provided in this division the money shall be available for 
appropriation by the Legislature, in the manner and for the purposes set forth in this division in 
accordance with the following schedule: 
   (a) The sum of one billion five hundred twenty five million dollars ($1,525,000,000) for safe drinking 
water, water quality and other water projects in accordance with the provisions of Chapter 2. 
   (b) The sum of eight hundred million dollars ($800,000,000) for flood control projects in accordance 
with the provisions of Chapter 3. 
   (c) The sum of sixty five million dollars ($65,000,000) for statewide water management in accordance 
with the provisions of Chapter 4. 
   (d) The sum of nine hundred twenty eight million dollars ($928,000,000) for the protection of rivers, 
lakes and streams in accordance with the provisions of Chapter 5. 
   (e) The sum of four hundred fifty million dollars ($450,000,000) for forest and wildlife conservation in 
accordance with the provisions of Chapter 6. 
   (f) The sum of five hundred forty million dollars ($540,000,000) for the protection of beaches, bays, 
and coastal waters and watersheds in accordance with the provisions of Chapter 7. 
   (g) The sum of five hundred million dollars ($500,000,000) for state parks and nature education 
facilities in accordance with Chapter 8. 
   (h) The sum of five hundred eighty million dollars ($580,000,000) for sustainable communities and 
climate change reduction projects in accordance with Chapter 9. 
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CHAPTER 5 PROTECTION OF RIVERS, LAKES AND STREAMS 
75050. The sum of nine hundred twenty eight million dollars ($928,000,000) shall be available 

for the protection and restoration of rivers, lakes and streams, their watersheds and associated land, water, 
and other natural resources in accordance with the following schedule: 

 (l) The sum of forty five million dollars ($45,000,000) shall be available to the California 
Conservation Corps for resource Conservation and Restoration Projects and for facilities Acquisition, 
Development, Restoration, and rehabilitation and for grants and State administrative costs, in accordance 
with the following schedule: 

(1) The sum of twenty five million dollars ($25,000,000) shall be available for Projects to 
improve public safety and improve and restore Watersheds including regional and community Fuel Load 
Reduction Projects on Public Lands, and Stream and River Restoration Projects. Not less than 50% of 
these Funds shall be in the form of grants to Local Conservation Corps. 

(2) The sum of twenty million dollars ($20,000,000) shall be available for grants to Local 
Conservation Corps for Acquisition and Development of facilities to support Local Conservation Corps 
programs, and for local resource Conservation Activities. 

 
CHAPTER 10 MISCELLANEOUS PROVISIONS 
75070. Every proposed Activity or project to be financed pursuant to this division shall be in compliance 
with the California Environmental Quality Act, Division 13 (commencing with Section 21000). 
75070.4. Acquisitions of real property pursuant to Chapters 5, 6, 7, 8, and 9 shall be from willing sellers. 
75070.5. Not more than 5% of the Funds allocated to any program in this division may be used to pay the 
costs incurred in the administration of that program. 
75072. Up to 10 percent of Funds allocated for each program funded by this division may be used to 
finance planning and monitoring necessary for the successful design, selection, and implementation of the 
Projects authorized under that program. This provision shall not otherwise restrict Funds ordinarily used 
by an agency for “preliminary plans,” “working drawings,” and “construction” as defined in the Annual 
Budget Act for a capital outlay project or grant project. Water quality monitoring shall be integrated into 
the Surface Water Ambient Monitoring Program administered by the State board. 
75073. Funds scheduled in Chapter 5, 6, 7 and 8 of this division that are not designated for competitive 
grant programs may also be used for the purposes of reimbursing the General Fund, pursuant to the 
Natural Heritage Preservation Tax Credit Act of 2000 (Division 28 (commencing with Section 37000)). 
75074. In enacting Chapters 5, 6, 7 and 8 of this division it is the intent of the people that when a project 
or program is funded herein, Funds for such program or project may be used to the full extent authorized 
by the statute governing the program or conservancy receiving such Funds. 
75075. The body awarding any Contract for a public works project financed in any part from Funds made 
available pursuant to this division shall adopt and enforce, or Contract with a third party to enforce, a 
labor compliance program pursuant to subdivision (b) of Labor Code Section 1771.5 for application to 
that public works project. 
75078. The Secretary shall provide for an independent audit of expenditures pursuant to this division to 
ensure that all moneys are expended in accordance with the requirements of this division. The secretary 
shall publish a list of all program and project expenditures pursuant to this division not less than annually, 
in written form, and shall post an electronic form of the list on the Natural Resources Agency’s Internet 
Website. 
75079. The Secretary shall appoint a citizen advisory committee to review the annual audit and to identify 
and recommend Actions to ensure that the intent and purposes of this division are met by the agencies 
responsible for implementation of this division. 
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APPENDIX F: Executive Order S-02-07 
1/24/2007 
By the 
Governor of the State of California  

WHEREAS in the 1950s and 1960s, Californians made a phenomenal investment in the State’s highways, 
water supply systems, schools and universities providing the infrastructure that is now the foundation of 
the eighth largest economy in the world; and  

WHEREAS in the 1950s the State’s population was about 13 million, but is now approaching 38 million, 
and over the next two decades it will increase by another 23 percent; and  

WHEREAS the infrastructure investments of a half century ago are showing their age and straining to 
support a vibrant economy and population much larger than they were designed to accommodate; and  

WHEREAS a massive infusion of new infrastructure investment is necessary to ensure the State’s high 
quality of life and California’s position as a global economic powerhouse; and  

WHEREAS on November 7, 2006 the people of California approved a $42.7 billion Bond package to 
partially fund the first phase of an historic twenty-year California Strategic Growth Plan that is intended 
to build a prosperous future for our children and grandchildren; and  

WHEREAS I am proposing an additional $43.3 billion of Bond funding to complete the first phase of the 
Strategic Growth Plan; and  

WHEREAS it is the obligation of State government to ensure that the foresight and commitment shown 
by the voters results in the high quality infrastructure future which they support; and  

WHEREAS the essence of that obligation is for State government to be accountable to the people for how 
Strategic Growth Plan Bond proceeds are spent; and  

WHEREAS that accountability consists both of ensuring that Bond expenditures contribute to long-
lasting, meaningful improvements to critical infrastructure, and providing the public with readily 
accessible information about how the Bonds they approved and are paying for are being spent.  

NOW, THEREFORE, I ARNOLD SCHWARZENEGGER, Governor of the State of California, by the 
virtue of the power and authority vested in me by the Constitution and laws of the State of California, do 
hereby issue this Executive Order to become effective immediately:  

1.  All agencies, departments, boards, offices, commissions and other entities of State government 
(hereinafter referred to “departments”) that are responsible for expending the proceeds of already 
authorized and future State general obligation Bonds and lease revenue Bonds shall be accountable for 
ensuring that those Bond proceeds are expended in a manner consistent with the provisions of either the 
applicable Bond Act and the State General Obligation Bond Law or laws pertaining to State lease revenue 
Bonds and all other applicable State and federal laws.  In addition, departments shall be accountable for 
ensuring that Bond proceeds are spent efficiently, effectively and in the best interests of the people of the 
State of California.  
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2.  Each department shall establish and document a three part accountability structure for the Strategic 
Growth Plan Bond proceeds.  

Front-End Accountability  

Each department shall follow criteria or processes that will govern the expenditure of Bond Funds, and 
the outcomes that such expenditures are intended to achieve.  Such criteria and outcomes must be defined 
in, or derived from, one or more of the following:  

* Requirements of State or federal law.  

* Regulations defining the basis upon which Bond proceeds are to be allocated for a program 
administered by the department.  

* A strategic plan for implementing the mission of the department or the pertinent program funded by 
Bond proceeds.  Such a strategic plan shall have been duly adopted by the executive officer or governing 
body of the department and be available to the public.  

* A capital outlay program that identifies departmental infrastructure needs and delineates Projects or 
strategies for addressing those needs.  Such a program shall have been duly adopted by the executive 
officer or governing body of the department and be available to the public.  

* Performance standards or outcome measures duly adopted by the executive officer or governing body of 
the department and available to the public.  
 
All Projects, grants, loans or other expenditures of Bond proceeds must be made consistent with these 
criteria and processes.  In addition, each department shall prepare a list of all Projects, grants, loans or 
other Activities funded from Bond proceeds that will be made available to the public.  

In-Progress Accountability  

Each department shall document what ongoing Actions it will take to ensure that the infrastructure 
Projects or other permissible Activities funded from Bond proceeds are staying within the scope and cost 
that were identified when the decision was made to fund the project or Activity.  Each department shall 
make semi-annual reports to the Department of Finance (Finance) of these Actions to ensure that the 
Projects and Activities funded from Bond proceeds are being executed in a timely fashion and achieving 
their intended purposes.  

Follow-Up Accountability  

Department expenditures of Bond proceeds shall be subject to audit to determine whether the 
expenditures made from Bond proceeds:  

* Were made according to the established front-end criteria and processes.  

* Were consistent with all legal requirements.  

* Achieved the intended outcomes.  
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Departments shall Contract with Finance for the performance of these audits unless alternative audit 
arrangements are made with the concurrence of Finance.  

3.  By March 1, 2007, each department shall submit its three part accountability structure as delineated in 
paragraph 2 above to Finance for review.  Finance shall determine the reasonableness of the structure and 
ensure its consistency with this Executive Order.  No department shall expend Bond proceeds until 
Finance has determined that the department’s plan is adequate.  However, Finance may authorize a 
department to expend Funds for up to four months prior to approval of its accountability structure in 
extraordinary cases for an established program for which Bond proceeds are continuously appropriated by 
the terms of a Bond measure, or when the necessity of a department’s governing board meeting schedule 
will make the March 1 date an unattainable deadline.  

4.  Finance shall establish a web site to provide the public with readily accessible information on how 
proceeds of State general obligation Bonds and lease revenue Bonds are being utilized.  The web site shall 
include:  

* The three part accountability structure for each department.  

* A listing of the Projects, programs or other authorized Activities being funded under the provisions of 
each general obligation Bond Act and a description of each project funded through State lease revenue 
Bonds, and the amounts expended for each.  

* The ongoing in-progress Actions being taken to ensure that Bond-funded Projects and Activities are 
remaining within scope and cost.  

* The results of the completed Projects, programs or other authorized Activities funded from State general 
obligation and lease revenue Bond proceeds.  

Each department shall provide Finance the information necessary to support this web site in the form and 
time frame determined by Finance.  

IT IS FURTHER ORDERED that State agencies and departments shall cooperate in the implementation 
of this Order.  Other entities of State government not under my direct executive authority, including the 
California Public Utilities Commission, the University of California, the California State University, 
California Community Colleges, constitutional officers, and legislative and judicial branches are 
requested to assist in its implementation.  

This Order is not intended to, and does not, create any rights or benefits, substantive or procedural, 
enforceable at law or in equity, against the State of California, its departments, agencies, or other entities, 
its officers or employees, or any other person.  

I FURTHER DIRECT that as soon as hereafter possible, this Order be filed in the Office of the Secretary 
of State and that widespread publicity and notice be given to this Order.  

IN WITNESS WHEREOF I have hereunto set my hand and caused the Great Seal of 
the State of California to be affixed this 24th day of January 2007 
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APPENDIX G: Term Definitions 
 
Allocation 1- The sum of twenty five million dollars ($25,000,000) shall be available for 
projects to improve public safety pertaining to a watershed, improve and restore watersheds 
including regional and community fuel load reduction projects on public lands, and stream and 
river restoration projects. Not less than 50 percent of these funds shall be in the form of grants to 
Local Conservation Corps. 
 
Allocation 2 - The sum of twenty million dollars ($20,000,000) shall be available for grants to 
Local Conservation Corps for acquisition and development of facilities to support Local 
Conservation Corps programs, and for local resource conservation activities. 
 
Acquisition - The acquisition of a fee interest or any other interest in real property including 
easements, leases and development rights.  
 
Anadromous - Migrating up rivers from the sea to breed in fresh water. 
 
Applicant - An eligible organization requesting funding from a program administered by the 
state. 
 
Bond or Bond Act - Proposition 84, The Safe Drinking Water, Water Quality and Supply, Flood 
Control, River and Coastal Protection Bond Act of 2006. 
 
California Conservation Corps (CCC) - A state agency modeled after the Civilian 
Conservation Corps (federal) of the 1930’s.  A work ethic program started in 1976, based on the 
employment and development of California’s youth (ages 18-25) and the protection and 
enhancement of our state’s natural resources.   
 
California Environmental Quality Act (CEQA) - Adopted in 1970 and incorporated in the 
Public Resources Code §21000 et seq.; Title 14 California Code of Regulations § et seq.   Its 
basic purposes are to: 1) inform governmental decision makers and the public about the potential 
significant environmental effects of proposed activities; 2) identify ways that environmental 
damage can be avoided or significantly reduced; 3) require changes in projects through the use of 
alternatives or mitigation measures when feasible; and 4) disclose to the public the reasons why a 
project was approved if significant environmental effects are involved.  CEQA applies to 
projects undertaken, funded or requiring an issuance of a permit by a public agency.  
 
Capital Asset – an asset with a tangible physical life of 15 years; or major maintenance, 
reconstruction, demolition for purposes of reconstruction of facilities, and retrofitting work that 
is ordinarily done no more often than once every 5 to 15 years or expenditures that continue or 
enhance the useful life of the capital asset; or equipment with a useful life of two years or more. 
 
Corpsmember - An 18-25 year old man or woman who performs public service conservation 
work for the CCC and/or Local Conservation Corps.   
 
Development - Includes, but is not limited to the physical improvement of real property 
including the construction of facilities or structures. 
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Direct Costs - are those that can be identified specifically with a particular final cost objective, 
i.e., a particular award, project, service, or other direct activity of an organization. However, a 
cost may not be assigned to an award as a direct cost if any other cost incurred for the same 
purpose, in like circumstance, has been allocated to an award as an indirect cost. Costs identified 
specifically with awards are direct costs of the awards and are to be assigned directly thereto. 
Costs identified specifically with other final cost objectives of the organization are direct costs of 
those cost objectives and are not to be assigned to other awards directly or indirectly. (Federal 
Office of Management and Budget (OMB) Circular A-122) 
 
Easement - An interest in land entitling the holder thereof to a limited use or enjoyment of the 
land in which the interest exists.  
 
Fair Market Value - The value placed upon the property as supported by an appraisal that has 
been reviewed and approved by the California Department of General Services.  
 
Funds - The Safe Drinking Water, Water Quality and Supply, Flood Control, River and Coastal 
Protection Fund of 2006. 
 
Fuel Load Reduction - Includes activities which decrease the risk of fire on public or private 
land.  Proposition 84 funds can only be used on fuel load reduction projects on public lands. 
 
Grant Agreement - An agreement between the Department (CCC) and the grantee specifying 
the payment of funds by the department for the performance of the project scope within the 
Project Performance Period by the grantee. 
 
Grantee - An entity that has a Grant Agreement for grant funds. 
 
Grantor - California Conservation Corps (CCC). 
 
Indirect Costs - are those that have been incurred for common or joint objectives and cannot be 
readily identified with a particular final cost objective after direct costs have been determined 
and assigned directly to awards or other work as appropriate, indirect costs are those remaining 
to be allocated to benefiting cost objectives. A cost may not be allocated to an award as an 
indirect cost if any other cost incurred for the same purpose, in like circumstances, has been 
assigned to an award as a direct cost. (Federal Office of Management and Budget (OMB) 
Circular A-122) 

Interpretation - Includes, but is not limited to, a visitor serving amenity that educates and 
communicates the significance and value of natural, historical, and cultural resources in a way 
that increases the understanding and enjoyment of these resources and that may utilize the 
expertise of a naturalist or other specialist skilled at educational interpretation. 
 
Land Tenure – The ownership of and/or the right to hold property (the project land).   
 
Local Conservation Corps (local corps) – A program operated by a public agency or nonprofit 
organization that meets the requirements of Section 14507.5. 
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Local Resource Conservation Activity – An activity to conserve, preserve, protect, and/or 
restore a local resource.  
 
Match - Contributions to the project, in addition to grant funds, which may be in the form of 
money from any source, including funds from other state local assistance programs; reduced-cost 
use of land; facilities/venues or equipment; and/or bequests and income from wills, estates, and 
trusts. 
 
Natural Resource – A necessary or beneficial material source occurring in nature.  
 
Other Sources of Funding - Cash or in-kind contributions that are required or used to complete 
a project or acquisition beyond the grant funds provided by Proposition 84. 
  
Preservation - Rehabilitation, stabilization, restoration, development, and reconstruction, or any 
combination of those activities. 
 
Project - The project, development or local resource conservation activity to be accomplished 
with grant funds.  
 
Project Performance Period - Refers to the beginning and end dates of the Grant Agreement.  
Eligible costs incurred during this period may be funded from the grant.  
 
Protection - Actions necessary to prevent harm or damage to persons, property or natural 
resources or those actions necessary to allow the continued use and enjoyment of property or 
natural resources and includes acquisition, development, restoration, preservation and 
interpretation. 
 
Public Benefit – Helpful or advantageous to the local community and/or the state.  
 
Public Land - Refers to land owned or managed by a public entity.  The general public may or 
may not have complete access to this land. 
 
Public Safety Improvement - An activity or project on a capital asset which serves the specific 
purpose of improving and/or restoring a watershed(s) and minimizing a threat to the public. 
 
Restoration - The improvement of physical structures or facilities and, in the case of natural 
systems and landscape features includes, but is not limited to, projects for the control of erosion, 
the control and elimination of exotic species, prescribed burning, fuel hazard reduction, fencing 
out threats to existing or restored natural resources, road elimination, and other plant and wildlife 
habitat improvement to increase the natural system value of the property. Restoration projects 
shall include the planning, monitoring and reporting necessary to ensure successful 
implementation of the project objectives. 
 
River - A large natural watercourse generally flowing into the sea. 
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Site Control – An entity with a legal control and interest in a property. 
 
Stream - A body of water flowing in a usually natural surface channel. 
 
Watershed - The total land area, regardless of size, above a given point on a waterway that 
contributes runoff water to the flow at that point. It is a major subdivision of a drainage basin. 
The United States is generally divided into 18 major drainage areas and 160 principal river 
drainage basins containing about 12,700 smaller watersheds. 
 
Willing Seller - Land owner(s) that is inclined to participate in a proposed real property 
transaction. 
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APPENDIX H: California’s Foster Care Youth 

 
Proposition 84 appropriation language in the 2009/10 budget bill, SEC. 167 Item 3340-101-6051 
adds a provision to local conservation corps use of Proposition 84 funding: 

 
“The use of these funds shall include, but is not limited to, outreach to, education for, and 
workforce training of California’s foster care youth.” 

 
Costs associated with outreach, education and training are not eligible expenditures from bond 
proceeds according to Proposition 84 and General Obligation Bond Laws.  Budget laws/acts do 
not supersede bond law. 
 
While Proposition 84 funding cannot be used for outreach, recruitment and education activities 
for foster youth, the CCC and local corps are committed to the intent and purpose of such 
activities. 
 
The CCC acknowledges that all corpsmembers receive education and workforce  
training opportunities.  To satisfy the “outreach” portion of the budget provision, the CCC 
requires each local corps to have a recruitment plan that includes recruitment and outreach 
activities for eligible foster youth.  

 
Local corps will be required to complete self-certification on the project application checklist, 
indicating that they have developed a recruitment plan providing outreach to foster care youth. 
 
Additionally, the CCC will administer a survey(s) to be completed by each local corps to 
document foster youth outreach efforts. 
 
For a listing of California foster care youth Independent Living Program county coordinators, 
please visit the California Department of Social Services webpage at: 

 

http://www.dss.cahwnet.gov/cfsweb/PG1350.htm 

 

 


