Application Checklist

Proposition 84 – The Safe Drinking Water, Water Quality and supply, Flood Control,

River and Coastal Protection Bond Act of 2006
Required for all Applications: 
	Completed Checklist - Complete this checklist, check off all documents included in your application, and organize in the order of this checklist.
	

	Completed Application Form - All applications must include a completed application form (signed and dated).
	

	Proposal Summary - Complete a project summary; if items are not applicable, insert N/A. (See section 5)
	

	Proposal Detail Questions- Please answer the set of Proposal Detail Questions that correspond to the allocation (allocation 1 or 2) and project type (improving public safety, watershed restoration and fuel load reduction, stream and river restoration, development, acquisition or local resource conservation activity) for which you are completing an application.  (See section 5)
	

	Evidence of Fiscal Viability - Submit a copy of an annual audit (from outside accredited source) completed no more than 15 months prior to the date of the submitted application.  The audit should be performed using Generally Accepted Auditing Standards (GAAS) as specified by the American Institute of Certified Public Accountants (AICPA).
	

	Site Control and Land Tenure - All applications must provide verification of site control and land tenure.  (See section 5 for directions and a sample letter).  For development projects, please also submit a copy of the Grant Deed showing local corps ownership of the property.
	

	California Environmental Quality Act (CEQA) - All applications must include a completed CEQA Compliance Certification form with original signatures and a copy of the recorded or filed CEQA report or Notice of Exemption (with county Recorder’s stamp).  Alternately, if a CEQA study needs to be performed, applicant may submit proof that the CEQA process has been initiated (copy of a proposal or bid for a CEQA study on this specific proposed project area). (See section 5)
	

	Project Location Map - Directional map, with enough detail to allow a person unfamiliar with the area to locate the site.  Include a Thomas Brothers Guide (or equivalent) map if the site is in an urban area. Include other maps or aerial photographs that demonstrate the location and need for the project. Streets and other notable landmarks should be clearly marked to allow easy identification.  Maps or images must fit into an 8½” X 11” folder.
	

	Site Plan - All site plans should be for the project, acquisition, development or local resource conservation activity for which funds are being requested.  In addition, plans must contain specific property details as described in the grant application, including exterior boundaries, public access points (if applicable) and proposed location of signage (recommended acknowledgement signage and any interpretive signage). Indicate the names and location of rivers, creeks or streams that abut or cross the property, other natural/geologic features, as well as any existing buildings and/or impediments (wells, storm drains, power lines, etc.).  
	

	Timeline - Provide an estimated timeline for all major tasks detailed in the proposal summary, evaluation questions and Budget Estimate.  
	

	Photos - Include a minimum of three (3) photos of the proposed project, acquisition, development or local resource conservation activity in its current condition.  Please note that in-progress and completion photos should be taken in the same location to record the progress of the project throughout the performance period.
	

	Certification of Outreach to California’s Foster Care Youth – The local conservation corps self-certifies that it has a plan to address recruitment of, access to, outreach to and participation of California’s foster care youth/youth aging out of foster care.  The CCC will submit periodic surveys (not part of Proposition 84 grant administration) to the local corps to measure and provide deliverables for reporting (See Appendix H).
	


Additional Required Items for Projects, Development and Local Resource Conservation Activities (Allocation 1and 2):

	Evidence of Local Support – This form may be required if it is determined during application review that the Site Control and Land Tenure documentation does not provide documentation of these jurisdictions’ support. If this form is requested, the applicant may submit either a letter (on letterhead) or a completed Local Support form (See section 5) demonstrating local support. 
	

	Hourly Rate Justification Form- All applicable sections on this form should be completed to determine the local corps’ hourly rate for corpsmember labor. (See section 5)
	

	Hourly Rate Justification Narrative – All costs and components included in the Hourly Rate Justification (HRJ) should be clearly broken out and explained in the HRJ Narrative with enough detail that an auditor would be able to understand the reasoning/computation for all inclusions.
	

	Budget Estimate Form- All cost elements should be clearly indicated and described on the Budget Estimate Form (See section 5).  The CCC encourages local corps to be thorough when including costs/categories into a project’s estimated budget and budget narrative.  Per prior Department of Finance (DOF) audits, any costs/cost categories NOT included in the budget estimate will not be eligible for reimbursement.
	

	Budget Narrative – All costs should be clearly described using the Budget Narrative (See section 5 for additional instructions). 
	


Additional Required Items for Acquisitions (Allocation 1 or 2):
	Independent Appraisal – The applicant must obtain an independent appraisal and submit it to the CCC.  The appraisal must conform to the Uniform Standards of Professional Appraisal Practice (USPAP) as adopted by the Appraisal Standards Board of the Appraisal Foundation.  The CCC will submit all appraisals to DGS for review and approval.  All appraisals for Proposition 84 grant program acquisitions must meet the DGS appraisal review specifications (See Appendix A).  All acquisitions will require a DGS Appraisal Review prior to initiating escrow. Please allow 4-8 weeks from the submission of the independent appraisal for DGS to complete the review.  Submit hard (paper) AND electronic copies of both the appraisal and Initial Title Report.
	

	Preliminary Title Report – Submit both a hard and electronic copy.
	

	Assessor’s Parcel Map - Photo copy from the Assessor’s office, with the parcels highlighted.
	

	Escrow Cost Breakdown – This breakdown should specify all costs involved in an acquisition transaction. 
	

	Evidence of a Willing Seller – Copy of accepted offer, purchase agreement or willing seller letter signed by land owner(s). (See section 5)
	

	Acquisition Budget Estimate - All cost elements associated with the acquisition should be clearly indicated and described on the Acquisition Budget Estimate form or “Good Faith Estimate” of closing costs.
	


Acquisition Project Checklist Continues…

	Contact Information from the Current Property Owner: 
i) Name

ii) Contact Name

iii) Street Address

iv) City

v) County 

vi) Zip

vii) Phone

viii) E-mail

ix) Mailing Address (if different than above)


	

	Form 204/Payee Data Record – This form is required so that the CCC can create a new vendor account in order to pay the appropriate Title Company so the Property can go into Escrow.
	


