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	Watershed Stewards Project

Media Advisory Template
	



	FOR IMMEDIATE RELEASE
	  For more information, contact:

	[DATE]    
	[NAME]

	
	[PHONE # / FAX #]

	
	[WSP EMAIL ADDRESS]


Note: A media advisory is an invitation to the media to visit and report on your event. It can also be used to offer information for a community calendar or as “Information to be used in a PSA.” Whatever the purpose, it should be labeled as such.  It is different from a PSA and Press Release because it is never seen by the public.  Keep the message in third person, avoiding “we”, “our”, “us”, etc. Provide the basic information to orient the reporter on how to reach the event. Take time to spice up the headline and background info to pique the media’s interest. 
[Headline: Centered, Bold. Make sure it’s engaging and descriptive]

WHAT: Mattole Beach Campground Native Grass Restoration
WHO: [Key players in event, always mention AmeriCorps Watershed Stewards Project]

WHEN: [Date, day of week, and start and end times of event]

WHERE: [Location and address of the event]
BACKGROUND: [Additional background about event goes here if necessary, specific instructions for media, the WSP mission and CCC tagline – The mission of the AmeriCorps Watershed Stewards Project (WSP) is to conserve, restore, and enhance anadromous watersheds for future generations by linking education with high-quality scientific practices. A special project of the California Conservation Corps, WSP is sponsored by CaliforniaVolunteers and administered by the Corporation for National and Community Service.]
DAY-OF CONTACT: Name of person to be called on the day of the event if directions or information is needed. 
PHONE NUMBER: Cell phone number where the contact person can be reached on the day of the event. 
# # #

[At the end of the release, put the three pound signs centered at the bottom. This lets your reader know they’ve come to the end.]
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