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Watershed Stewards Program    

Weekly Safety Meeting Log
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Documentation of safety and health training is required by Title 8, California Code of Regulations, Section 3203(a)(7) for each WSP Member. This documentation will be maintained for 1 year.
To comply with this regulation, each Placement Site needs to document weekly safety discussions (minimum 1 meeting per week) on this Weekly Safety Meeting Log. This log must be submitted by the 10th of each month. 
INSTRUCTIONS: 

This form must be filled out digitally. If Members at the same Placement Site receive different Safety Meetings or Trainings, please document them on separate logs. Once the form is complete, it may be submitted in either of the following methods:

1. Print the form, have all parties sign it, scan it, and email it to wsp.info@ccc.ca.gov
2. Have each party sign the document electronically by typing their name in the following format: /s/My Name in their signature spot, then email it to wsp.info@ccc.ca.gov
Please note: this form must be emailed by the Mentor, and the Members must be CC’ed on the email to verify the signatures. If these instructions are not followed, WSP will request that this form be resubmitted.

	WSP Placement Site:
	
	Month:
	
	


	SAFETY TOPICS

Please include the date of the discussion, discussion topic or type of training, and the length of the discussion (must be at least 5 minutes). Include specific tool trainings or certifications your Member(s) received during the month. A list of Suggested Safety Meeting Topics is available on the WSP Website.

	Date of Discussion
	Discussion Topic/Type of Training
	Length of Discussion

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	


	SIGNATURES

The following signatures verify that the documented discussions and training occurred and were received by all Members listed below.

	Member Name: 
	
	Member Signature:
	
	

	Member Name: 
	
	Member Signature:
	
	

	Mentor Name: 
	
	Mentor Signature:
	
	

	Mentor Name: 
	
	Mentor Signature:
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