Resume Template Tips and Troubleshooting
Here are a few tips to consider when using this easy and convenient resume template.
1. Drop menus: Click on “Choose an item” and click on the down arrow key on the right-hand side. Select all that apply to your experience within the California Conservation Corps. 
2. If you don't see an item you feel is related to the specific experience (i.e. Trails) you can easily add more experiences to your resume. You have two options to add more experiences to your resume. 
3. The first, a bit easier than the second option, does not allow you to save the properties directly into the template for later revisions. After selecting your last experience use the arrow key on the keyboard and move the cursor to the right to a point where the item selected is no longer within the select box and proceed to add new material. 
4. The second option enables you to save your content directly to the template. Select your last experience and create it back to “Choose an item” copy and paste it in the desired space. On the Microsoft Tool Bar which includes Home, Insert, Page Layout, etc.,  select Developer. Under the Mailings tool bar option you will see control function; click on “Properties.” From here an additional screen “Content Control Properties” box will come up. Click on “add” and from here you can add additional information. This option enables you to save the text you write so it is in content properties.  If you want to revise your resume later the text you added to this box will be present.

Troubleshooting:

1. “The Developer tool is not present.” This is an easy fix;  just follow these steps:
· Set up your Developer tab to be displayed. Click the Microsoft Office icon located in the top left corner. Click the "Word Options" box at the bottom.
· In the Word Options box, select "Popular" from the list on the left. Check "Show Developer Tab in the Ribbon." Click "OK" to save. When you return to Word, you will see the Developer tab.
2. “When I print my resume I have 'Choose an Item' all over my resume.”
· You'll have to go back into your resume and delete all the unused drop-down menu items. 
